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Marking Guide  


Assessment Task 2: Develop and maintain 


professional competence 


Candidate’s Name  Phone No.  


Assessor’s Name  Phone No.  


Assessment Site  


Assessment Date/s  Time/s  


Outcomes 


Did the candidate submit: 


Satisfactory 


Yes No 


A professional development plan?   


Meeting notes?   


A journal?   


All materials within the required timeframe?   


Performance indicators 


Did the candidate: 


Satisfactory 


Yes No 


Document feedback from employees, colleagues, clients or supervisors in meeting 


notes? 


Professional development plan evidence 


Identify, evaluate and select development opportunities? 


For example, candidate should: 


● appropriately determine opportunities for one year and for five 


years 


● write a plan that is consistent with feedback from third parties 


● select development opportunities appropriate to selected 


competency standards 
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Did the candidate: 


Satisfactory 


Yes No 


Select opportunities to maintain or achieve a competitive edge?   


Outline planned participation in networks or professional associations? 


Candidate should: 


● select networks or professional associations appropriate to 


selected competency standards 


  


Journal evidence 


Describe the process undertaken to assess professional competency 


against: 


● enterprise-specific competencies; or 


● nationally endorsed unit/s of competency. 


  


Describe the questioning and active listening techniques used during 


feedback meetings to elicit feedback? 


  


Describe how feedback was analysed and applied to the professional 


development plan? 


  


Describe how they identified, evaluated and selected the development 


opportunities included in their professional development plan, including 


a discussion of learning styles and application to your planning? 


  


Describe the new skills they plan to achieve and explain how acquiring 


these skills will provide a competitive edge? 


  


Provide examples of networking you have undertaken or are currently 


undertaking to enhance knowledge, skills or work relationships and how 


these will provide a competitive edge? 


For example: 


● To gather information. 


● To acquire new skills. 


● To develop or maintain professional relationships. 


  


Describe how the development plan aligns to relevant organisational 


policies, procedures, organisational goals and their own work role? 
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Comments/feedback to participant 


 


 


 


 


Outcome:  Successful     Unsuccessful 


Assessor name:  


Assessor signature:  
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