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Common Core
State Standards

Writing Workshop

Write an lnformative Text 5. Devetop and streagthen
writing as qepded by planning,
Research Writing: Research Report e e o 0
) K . on addressing what is most
Defining the Form A research report presents and interprets infor- significant for a spedfic purpose

. s B N and audience.
mation gathered through the extensive study of a subject. You might 7. Conduct short s vell as more

use elements of a research report in writing lab reports, documentaries, = sustained research projects to

Oan : P : : answer & question (including &
annotated bibliographies, histories, and persuasive essays. self genarated question) or salve
. . , . . obler; broadet

Assignment Wirite a research report on a subject that is both interest- fhﬁrinqu?r} :.’,ahremf_;mﬁmr_‘
ing and worth exploring in depth. Include these elerments: " B. Gather relevant informatian
. i from muitiple authoritative peint
/ a thesis staterment that is clearly expressed and digital sources, using
B ) . advanced searches effectively:
 factual support from a variety of reliable, credited sources assess the usefulness of each
L. N B . source in answering the research
¥ a clear organization that includes an introduction, a body, and a question.
conclusion

v a bibliography or works-cited list that provides a complete listing of
research sources formatted in an approved style.

v error-free grammar, including use of adverb clauses

To preview the criteria on which your report may be judged, see the
rubric on page 1013.
D@ Writing Workshap: Work in Progress
Review the work you did on page 977.

WRITE GUY
Jeff Anderson, M.Ed.

What Do You Notice?

Examples that Build an Argument Reading-Writing
- Connection )
Togetaelfor
+research writing, read

This excerpt is from Alan Axelrod’s historical research study Nothing
To Fear: Lessans in Leadership from FDR. Read It several times.

He could then and there have given in to the fog of fear, but he chose G
not ta. He chose instead to understand polio, to see clearly the extent : t«he\stilecnon fmm

of his disability, and then to assess—also clearly—his options for | Nothmg TD, Fear by
overcoming that disability. | Alan Axefrod on page
What do you notice about these sentences? Discuss your : 5671 '

chservatiens with a partner. Consider how you can use ?
examples to build an argument in your research report.
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Prewriting/Planning Strategies

Brainstorm for categories. Identify an area of general interest and list
specific related categories. For example, from the area of art, you might
list sculpture, painting, and ceramics. Repeat the process: from painting, SPHL

you might list Impressionism, Cubism, and Pop Art. Continue listing | & £ 2
categaries until you find a topic to research. www.PHLitOnline.com

L g * Author video: Writing Process
Review notebooks. Fip through the notebooks you keep for each » Author video: Resards of

class in school to find subjacts or ideas that spark your interest. . Wriling
Choose one of these as the topic of your research paper.

Identify an open-ended research gquestion. Before you begin,
compose a question about your topic. This question may become your
thesis staternent, or it may lead up to it. The question will also help focus
your research into a comprehensive but flexible search plan, as well as
pravent you from gathering details that are too broad for your purpose.
As you continue to learn more about your topic as you research, you may
find it necessary to change, refocus, or adapt your original question.
Question: How did the Impressionist school of painting begin?

Gathering Details Through Research

Use a variety of primary and secondary sources. To get a full view
of your topic, use primary sources {firsthand or original accounts, such
as interview transcripts and newspaper articles) and secondary sources
{accounts that are not original, such as encyclopedia entries).

Find appropriate sources. Analyze and apply evaluative criteria

to assess that your sources are appropriate to the purpose of your
report and your audience. You may find the information you need

to answer your research question in specialized and authoritative
resources, such as almanacs (for social, cultural, and natural statistics),
government publications (for law, government programs, and subjects
such as agricubture), and information services. Also, consider consumer,
workplace, and public documents. Consult your fibrarian on the best
sources to use. You can find sources of specific information through an
online search, a card catalog, or by using more advanced tools:

» Databases: Access databases of information to find appropriate
sources. For example, the Modern Language Association (MLA)
database indexes articles on topics within the humanities.

*» Indexes: Locate magazine or newspaper articles by consulting the

Readers’ Guide to Penodical Literature.
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Gathering Details Through Research gontinueq)

Question your sources. As you locate information, choose sources
representing a variety of viewpaints. If you find information you do not
trust, consult a second source to verify its validity.

Record and organize information. Take notes as you locate and
connect pertinent information from multiple sources, and keep a
reference list of every source you use. This will hefp you to make
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Common Core
State Standards

Writing

7. Synthesize multipte sources
on the subject, demonstrating
understanding of the subject
under investigation.

8, Gather refevant infazmation
#rom multiple authoritative print
and digital sources; integrate
information inte the text

distinctions between the relative value
and significance of specific data, facts,
and ideas.

« Source Cards: Create a card that
identifies the authur, title, publisher,
city, date of publication, and page
number of each source you consult.
For internet sources, record the name
and Web address of the site, and the
date you accessed the information.

Note cards: For each item of
information, create a separate note
card that includes both the fact or
idea and its source.

Quote accurately. Responsible
research begins with the first note you
take. Be sure to quote and paraphrase
your sources accurately so you can iden-
tify these sources later. In your notes,
circle all quotations and paraphrases

to distinguish thern from your own
comments. When photocopying from

a source, include the copyright infor-
mation. Also, remember to include the
Web addresses of printouts from online
sources.

1004 Drama

selectively, avoiding plagiarism

Sample Readers’ Guide Entry and foilawing a standard format
for citation.
Subjest heading
Crass Rate birds
See also

I'EFQYQTICBS

" Dlugbirds

Eaples

Parrots
Tite of  WWoodpeckers
asticle ~
1Songprints: a new way 1o track endirgered binds.
D. Hanson. Sef Dig 92:76 Mr 84
Author of ~ -

ariice / Protection
~~See Bird sancluaries)Birds—Protection
Mame of .

Crosstefernaces Subl

Yelume: page numbers

v and data of arlic’e

Source Card [A]

Marsh, Peter, M.D. Eye to Eye: How People
Interact. Topsfield, MA: Salem House
Publishers, 1988,

p. 54) Note Card

Geslures vary from cullure to culture.

The American “OK* symbol {thumb and
_forefinger) is.considered insulting in o
.Greece and Turkey.

Source Cord: A
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Drafting Strategies
Propose a thesis statement. Write a sentence that takes a position
and can be supported by most of your research. A thesis statement is a
controlling idea that gives your assay coherence.
* Sample Thesis Statement: Claude Monet's use of light in his water
lily paintings typifies impressionist techniques.
Choose a text structure, Use your thesis staternent and knowledge
of your audience to choose an organizational structure, Consider these
options:
» Chronological order: Present events in the order in which they
occur. This is ideal for reporting a subject’s history.
+ Order of importance: Present detaik in order of increasing or
decreasing significance. This is ideal for building an argument.
» Comparison and contrast: Present similarities and differences. This
s ideal for addressing two or more subjects.

Write an outline. Review your note cards and build a road map that
shows your plan for integrating and presenting key information. In an
outline, use headings to identify the main idea in each saction, and order
these ideas so they flow logically. Use this cutline to develop your draft.

Make direct references te sources. Use these methods to incorporate
the facts, examples, and quotations you have found:
e Direct Quotation: Enclose a writer’s exact words in quotation marks.
Omissions should naot alter the intent of the passage. Indicate omitted
words with ellipses, or dots.

» Paraphrase: Restate a writer's specific ideas in your own words,
accurately reflecting the writer's meaning.

» Summary: Condense an extended idea into a brief statement in your
own words to introduce background information or review key ideas.

Credit your sources. To avoid plagiarism-—prasenting another’s work
as your own—include documentation every time you use another writer's
ideas. Note the author's last name and the page numbers of material
used. Later, use these notes to create formal citations in a bibliography or
works-cited list at the end of your paper.

Plan for visuals. You may include visual aids, such as charts, maps,

and graphs, to organize and display information in your report. Whenever
you inchude additional information—whether it is visuals or quotations—
be sure to make a clear fink from your thesis to the data you include and
reference.
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Revising Strategies

Evaluate your seurces, Underline any fact in your draft that may

not have a trustworthy source. For example, you rmay have found
information from a newspaper or a Web site known for sensationalizing
or exaggerating events. Confirm this information through a more reliable
source, such as an established encyclopedia, a scholarly Web site, or a
reputable newspaper.

The writer found that
this claim was supported
by only one source.

Model: Evaluating Sources
A good way for people to convey a positive
message is to avoid certain movements,

When-peopletrosstheiramsitis-always

-asign-eF-panie:

to her basic argument,
she chose to delete it.

Revise to vary word choice. Except for specific terminology required
by your topic, avoid overuse of particular words and expressions. Review
your draft to identify words that you may have overused. For each, use
a dictionary and thesaurus to generate & list of possible synonyms, and
substitute them as appropriate.
Example Synonym Banks

invention: innovation, developrment, contrivance, device

theory: belief, policy, system, position, idea, suppasition
Peer Review
Exchange drafts with a pariner. As you read each other's reports, circle
or highlight words that recur repeatedly. Working together, identify
replacernents to improve word variety in the writing.

Revise to follow a consistent research format. As you finalize your
report, be sure that it meets your teacher’s criteria for length, format,
and documentation of sources. The Modern Language Association (MLA)
requires standardized parenthetical citations of sources and a works-cited
list that includes only the sources used in the report.

To credit sources within a research paper, include direct documenta-
tion in the form of footnotes, endnotes, or parenthetical citations. At the
end of your paper, provide a reference list giving complete bibliographic
infarmation. If possible, use the footnoting function in a word processing
program to aid your efforts.

Since it was not important

Common Core

State Standards
Writing
5. Develop and strengthen
writing as needed by planning,
revising, editing, rewriting, of
wying a new approach, focusing
on addressing what is most
significant for a specific purpose
and audience.
6. Use technolegy, including the
Internet, to praduce, publish,
and update indiidual or shared
‘writing products, taking
advantage of technolagy’s
capacity to link to other
information and to display
information flexibly and
dynarically.
Language
3.a, Wiite and edit work so that
it conforms to the guidelines in a
style manuat approgriate for the
discipline and writing type.
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Writers on Writing

Gary L. Blackwood On Shcwlng, Not Tellmg

Gary L B!ackwood is the author of the excerpt from The
: Shakespeare Stealer (p 787)

To me, research is as much fun as beachcombing: You never know

what fascinating items you're going to find. Since books are gener- “Tth elp s to

ally more reliable than the Internet, 1 do most of my beachcombing

in libraries. | know that some people consider nonfiction dull, but | read sentences
find good nonfiction more compelling than a novel, because | know aloud.”

the events really happened. Wha could invent a story as singular
and mysterious as that of Kaspar Hauser, which I came upon while
researching my four-volume work Unsolved History?

—Gary L. Blackwood

Professional Model:
from Perplexing Peaple,

a yolume in the Unsolved History series published by
Berchmark Books (Marshall Gavendish), Sept, 2605

Sometime-imthe-afternoorof,On May 26, 1828,
a peculiar boy of about sixteen appeared, seemingly
from nowhere, an a street in the German city of
Nuremberg. His clothing was shabby and itl-fitting é..-
and he walked with a peedlias, strangs waddling i
gait, as though intoxicated. His face wore a vacant
expression; he spoke and understood only a few

Writing can be factual without
also being stesp-inducing. I try
to liven things up by using vivid
Adjectives.

To add interest and a fesling

words. Within a year he would become one of the
bestknownand-most-tiseusset,most celebrated and
controversial people in Europe. . . .

The potice questioned the boy, but his repfies
consisted of two phrases in ungrammatical Gerrnan:
“Don’t know" and “1 want to be a horseman as my

father is.” When they gave him paper and a pen 2nd {—ﬁ-

-asked-terwrte-isnameanehaddress; he produced a
series of scribbles, of which only two were intelligible:
“cavalryman” and "Kaspar Hauser.”

.. or participated inthe svents

' -concise. ! do alot of cutting of
- auperfluous words and phrases,
...andl may reword a santence

of authenticity, | uss a lot of
quotes from primary sources—
people who actually witnsssed

or chroniclers of the time.

Good prose—whether it's fiction
or nonfiction—is clear and

half a dozen times before I'm
satisfied with it.

Wiifing Workshop 1007
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Documenting Sources

You must give proper credit to the people whose ideas and words you

have borrowed. Failing to do this raises legal and ethical issues, Libel, slan- ~ Writing ] )
) PP - - . 8. Gather relevant infarmation
der, copyright infringement, and plagiarism are serious accusations. Good  from multiple suthoritative print

Common Core
State Standards

writers are thorough and accurate in citing all of their sources. and digital sources, avoiding
. ) plagiansm and follow.lngAa
When citing sources, follow a specific format. Madern Language standard format for ditation.

Association (MLA) style calls for citations in parentneses directly following :1"5{1'-'398 o
. . . .b. Use various types
the material being cited. phrases and dausas to convey

! : . y spedific meanings and add
* For print works, provide the author's or editor’s name followed by a variety and intorest 1o Writing or

page number. If the work does not have an author, use a keyword or  presentations.
: 3.a, Wiite and edit week so that
phrase from the title. it conforms ta the guidelir'ms |{\1 a
3 - i style manuat approgriate for the
Citing a Print Work: . . . bpdy language makes up approximately 65 Sacinline 2nd Arting ype.
percent of hurman communication (Aylesworth 3).

* For Web sources, give the author's name and the title of the article, if
any, or title of the site.
Citing a Weh Source: Unsolvedmysteries.com describes a lottery
winner whose dreams reveal a winning ticket (“Winning the Lottery”).

At the end of your report, give information for each source you cite. MLA
style cails for an alphabetical Works Cited list.

« For books, give the author's name {last name first), the title of the
work, the city of pubfication, the name of the publisher, and the year
of publication.

Entry for a Book: Aylesworth, Thomas G. Understanding Body Talk.
New York: F. Watts, 1979,

For articles in periodicals, give the author’s last name, first name, title
of the article, the name of the magazine, the date of the issue, the
volume and issue number, and the pages of the article. For any month
with more than four letters, abbreviate the month by using the first
three letters followed by a period.

Entry for a Periodical Article: Kreisler, Kristin V. “Why We Dream
What We Dream.” Reader’s Digest. Feb. 1995: 28.

For Web sites, give any of the following information that is available,
in this order: author's name, title of the page, title of the site, date of
last update, and name of the sponsoring organization. Give the date
you consuited the site and its full URL, or Web address.

Entry for a Web Site: “Winning the Lottery in Your Dreams.”

Unsolved Mysterfes. 11 March 2000. bttpi/unsclvedrmysteries.cam/
usm397.htm|

-

-

For more information on citing sources using MLA style, see page R36.
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Sentence Fluenr.yi

Revising to Combine Sentences
Using Adverb Clauses

Adverb clauses can be used to combme mfurmatlon from two sentences

into one sentence. Often, the revised sentence will make the intended

meaning more obvious.
Two sentences: | joined the panel. Jay is the leader.
Combined: | joined the panet because Jay Is the leader.

identifying Adverb Clauses A clause is any group of words with a sub-

ject and a verb. An independent clause can stand by itself as a complete

sentence; a subordinate clause is not complete because it does not express

a full idea. An adverb clause is a subordinate clause that modifies a verb,

an adjective, or another adverb in a sentence. It hegins with a subordi-

nating conjunction that tells where, when, in what way, to what extent,

under what condition, or why. )
When:g After I.read the report, | a'greed V\flth the‘mayf)r. PH WRITING COACH
Condition:  Dan will ask for a refund if you will go with him. Furthe Instruction and practice
In what way: The bulidog yawned as if he were utterly bored. %z ;:;ﬁ'cﬂi%ﬂ Prentico Hall
Why: | drew a map so that they would not get fost. -

Combining Sentences When combining two short sentences using
adverb clauses, folfow these steps:

1. Look for a relationship between the ideas of the two clauses.

2. Select the appropriate subordinate conjunction to show that relation-
ship. Place the adverb clause at the beginning or end of the combined
sentence—wherever it conveys your intent more clearly.

3. Use a comma to separate a subordinate clause only when it begins a
sentence.

Grammar in Your Writing

Review several paragraphs of your report
and highlight any consecutive short sen- after becguse since when
tences that you find. Look for a possible although hefore so that whenever
adverbial relationship (where, when, in what | as even though | unless whether
way, and so on) in two of the sertences, ossoon as | if until while )
Foltowing the steps outlined here, cormbine
the sentences using an appropriate subordi-
nating conjunction.

Common Subordinate Conjunctions

Writing Warkshop -1009
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Student Model: Lyndsey Regan, Canyon Country, CA
l

Body Language The opening line cap-

When we speak to other people, they are not only listening to our actual “T— tures the readers atien-
wards, but sensing our facial expression, tone of voice, gestures, level of eye con- tion by presenfing o
tact, posture, and movements as well, Nonverbal communication, or body surprising perspective;
language, makes up approximately 65 percent of human communication i
{Aylesworth 3). Body language has a major impact on how athers perceive what ™ }-—
wa say. |t can alse be a tool for miscommunication when the speaker and listener Lyndsey expresses her
are from different cultures or are communicating through technology that deprives thesis skotement clearly
them of visuaf cues. In fact, we often tealize the importance of body language and concisely.
only when we cannot interpret someone else's body language carrectly.

In £ye to Eye: How Peaple Interact, Dr. Peter Marsh explains that before we t
speak, our gestures, posture, and facial expressions are already broadcasting "1 lyndsey smoothly
messages to those arsund us. While we are speaking, these gestures continueto intraduces a research
communicate messages-—usually clarifying what we are saying, but sometimes source and explains the
contradicting us in telitale ways (Marsh 116~119). ideas it provided.

Often, body language is an unconscious act that triggers the most developed
senses in other people—hearing and sight (Aylesworth 18). That is why body
language is such a great way to emphasize words and ideas. Many people take
advantage of this. Advertisers, for example, east actors in their commercials who
use body language that appeals to viewers.

Studies have shown that peagle’s body [anguage changes when they are not
telling the truth [Vri], Edward, Raberts, and Bull 239-263). If someone's body lan-
guage is inconsistent with what e or she is saying, people tend to believe what
the body is telling them. A good way for people to convey a pasitive message is to
avoid certain movements, like fidgeting or letting your eyes wander. Instead, good
communicators maintain steady eye tontact, nod in agreement, and smile. You
may notice that people on television, like hosts of infomercials and talk-shows,
generally display this positive body language when speaking.

1010 Droma
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Body language is usually learned, but it can also be inherited. It is affected
by age, gender, background, and situation. The meaning of body language can
change depending on cultural context. According to Dr. Marsh, each culture has
developed its awn repertoire of symbolic gestures, many with original associa-
tions that have now long been forgotten (Marsh 63-64). This sometimes causes
people 1o be alarmed by foreign visitors or nervous araund peaple when they visit
new countries.

In the United States, peaple have a wide variety of regional influences
because the country is a melting pot of diverse cultures. A gesture that means
the same thing throughout the Unite States is the "0K" sign made with the thumb
and forefinger. This gesture is interpreted similarly in some European cauntries,
but if you were to perform this sign in Greece or Turkey, it would be considered
very insulting {Marsh 54),

There are other cultural differences in bady language within Eurcpe. In
Germany, body language often reflects social status, and Germans often use
bady fenguage for emphasis. Italian gestures are often passionate, emotional
expressions communicated with the face, arms, and shoulders. Italians often use
bady lanquage to clarify themselves or 1o exprass urgency. In France, people tend
to use more formal gestures. They are generally not as expressive or insistent
as Italians. The body language of the French is not nearly as casual as we are
used to in America [Ruesch and Kees 23--25). As you can see by exploring & few
examples from different cultures, there are many differences in body language.
Therefore, when you communicate with people from other countries, take special
care in your use of body language.

Technological advancemients in aur society affect the way we communicate.
For example, when we speak on the telephone, we are unable to see the person
on the other end of the line. The message that a person may be trying to convey
may be misinterpreted without the additional visual information provided by his or
her body language. With electranic mail, there is no visual or verbal communica-
tion whatsoever. As a result, peopla cannot completely understand the meaning
of what is being communicated. Therefore, people using e-mail should be careful
about what they write. To avoid miscommunication, communicating the ald-fash-
inned way—in person—may be the best approach.

:}_._ -

Whenever Lyndsey
presents o specific
piece of evidence that
is not her own idea or
common knowledge,
she cites it using the
appropriate format.

|

Lyndsey’s organizational
structure is logical and
clear. First, she discuss-
eshow body language
is used in a variety of
cultures. Next, she gives
exarmples of what hop-
‘:ns when we do not

ve body kinguage to
guide us.

Writing Workshop 1011
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In conelusion, body language is a significant camponent of communication.
even theugh we are often not aware of i¢. Body language, like facial expression
and gestures, frequently enables peoale to clearly understand one another, but
we must remember that people cannot always be read lie a book. With cultural
differences, body language can take on different meanings, and this allows for
potential miscommunication. Changes in technology present a different kind of
prablem, but with a similar result. When body language cannot be sean, people
may misinterpret the meaning of the communicator, making them angry or con-
fused. As you can see, the additional information we provide with our bady lan-
guage plays a major role in how we communicate our thoughts and ideas.
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= State Standards
. Language

. 3.a. Write and edit work 50

" | that it conforms to the

© guidelines in a style manual
-~ appropriate for the discipline
and writng type.

After her conclusion,
Lyndsey presents the
complete informotion
for the works cited in
her report using MLA
format, a commen shyle

for citation,
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Editing and Proofreading

Review your draft to correct errors in format, grammar, and spelling. Spiral Review

Focus on format. Follow the manuscript requirements by including an Earlier in the unit, you
appropriate title page, pagination, spacing and margins, and citations. learned about main
Make sure you have used the preferred system for crediting sources in and subordinate
your paper and for bibliographical sources at the end. Double-check all clauses (p. 976),
punctuation and capitalization. Review your research

. . . report to be sure that
Notice unusual tonsonant groupings. Some words are difficult to no subordinate clause
spell because they contain unusual letter combinations. Certain conso- stands by itself.

nant groupings, such as the rh in rhythm, don’t occur in many words.
Other consonant groups are hard to hear (exhilarating) or contain a silent
letter (silhouette). Be sure to double~check these problematic words.

Publishing and Presenting

Consider one of the following ways to share your writing:

Deliver an oral presentation. Read your research raport aloud to your
classmates, or consider recreating the report as a muitimedia presenta-
tion using presentation software. Add appropriate visual aids as needed,
such as charts, maps, and graphs.

PH WRITING COACH
Organize a panel discussion. If several of your classmates have Further Instruction and practice

writtan on a similar topic, plan a discussion to compare and contrast ara avallable In Prantice Half

your findings. Speakers can summarize their research before opening the rting Goach

panel to questions from the class.

Reflecting on Your Writing

Jot down your answers to this question:

How did writing a research report affect your understanding of your topic?

Rubric for Self-Assessment

Find evidence in your writing to address each category. Then, use the
rating scale to grade your work.

Critria | | Rating Scale
, il

Focus: How clear is your thesis slatement?

Organization: How logical and consistent is your organization?

Support/Elaboration: How effective and varied is your support2

Wi [ |w
Bk | b |

Style: How well do you summarize background information?

Conventions: According fo an accepled format, how complete and accurate are 1 2 3 4 5
your citations?
L ] 7 A
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