ect 3-1: Text Boxes
ating a new document from a template and ma&:m\m&z:m
wm<mqw_ te

Proj

This exercise involves cre

Launch PowerPoint and create a new presentation using the Ber];
your document as pro ject_3-1_textbox, 1

> Fill in Text Box Test (title) and Lesson 3 (subtitle) on the ti]e slid
ide,

1.
N templage. Save

s @

5 Add a blank slide, and add a text box to it.
3 A a o it. Add two paragraphs of tey
4. Experiment with resizing the text box to change the word w
Format Pane (right click text box) and adjust the AutoFit o »
> Text Box tab. | ptt

5. Experiment with multi-column text and turning off text wrap eng; |
> Text Box > Wrap text in shape). p entire

tto ﬁrm text

mu@md.m. omumb, HTm

Ons 1n its Text Options

y (Text Options

Note the efficient use of space in a two-column format
6. Experiment with adding text boxes in other shapes and proportions to the slide dec
; eck
Alter the backgrounds of your text boxes with Format Shape > Shape Options » ?
i AERES 't

commands.

7. When youre comfortable with the text box editing controls, save and close your

document.



project 3-2: WordArt and Text Style

Here you'll try out several Style Options for newly-created WordArt.

1. Open the project file 3-2-source. Save your document as project_3-)
2. Add a new slide with layout Title and Content, entitled W —J"<_Wordarg.

_ . 0 m&cf# Mm,uﬁ“mmwm
3. Add five lines of bulleted text (varying bullet levels) to slide 4’ text area ..

4. Select the final bulleted line and apply a WordArt Style (D rawing Tools »
WordArt Styles gallery) to the text. Try out several diff S “O01S > Formyy ,
m<m::mmom8§. _ crent WordAre Styles for the

Note that WordArt Styles are character-level formatting

— several sty] .
to a single line of text. Styles can be applieg

o

5. Select the slide title and manually choose Text Fill, Text Outline, and Text Fffects
options (Drawing Tools > Format), along with a Shape Style for the slide 1]
box.

€’s text

6. Feel free to experiment further with these tools. When you're finished, save and close
your document.
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