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Explore 1. Using the VLOOKUP function with an exact match and the student data table in the
tange A22:K57,retieve the first name, last name, weighted average, and clas rank forstudent
14858 in the range B9:812. Use an absolute reference t the lookup table. Note tha th first name is

ontents found In thethird column of the student cata table, the last name i found i the second colum, the.

— weighted average is found in the tenth column, and the class rank is found in the eleventh column.

12. Brenda Dunford missed the final exam and will be taking a make-up exam. She wants to know

[ e m s e e e e T e e cveml\'zve\gmed average of 90. Use

Sxploring the Basics of Windows 8 Goal Seek to calculate what final exam score Brenda needs toresult in a weighted average of 90.

Managing Your Fles 13. Save and close the workbook

Intemet Basics and Information Literacy

Tutorial 1: Creating and Editing a Documen
Tutorial 2: Navigating and Formatting a Do
Tutorial 3: Creating Tables and a Multipage |

Tutorial 4: Enhancing Page Layout and Desi| Homes of Dreams _ Larry Helt s a carpenter and a woodcrafter in Coventry, Rhode Island, who loves
[ — o design and build custom dollhouses. He sarted his business, Homes of Dreams, a few years ago and

ithas expanded Into a very proiltable sideline o his ongoing carpentry work. Larry wants to create a
Tutorial 2: Formatting Workbook Text and shipping form that will calculate the cost for the purchased items, including taxes, shipping, and handling.
Tutorial 3: Calulating Data with Formulas Larry already designed the worksheet, which includes a able of shipping rates, shipping surcharges, and

e T e T I items sold by Homes of Drearms. He asks you to complete the worksheet. Complete the following;

Tutorial 1: Creating a Database.
Tutorial 2: Building 2 Database and Definir
Tutorial 3: Maintaining and Querying a Dl
Tutorial 4: Creating Forms and Reports

1. Open the Homes workbook located in the Excel3 » Case3 folder included with your Data Files,
and then save the workbook as Homes of Dreams in the location specified by your instructor.
In the Documentation sheet, enter your name and the date.

Go 1o the Order Form worksheet.

In cell B21, enter the ltem ID DHO07.

Tutoral 1: Creating 2 Presentation In cell C21, enter the VLOOKUP function with an exact match to return the name of the item ™
veferenced in cell B21. Reference the lookup table in the range M4:050 using an absolute cell
PR e R ey e e T T e 8
Integrating Word, Excel, Access, and Powe| 6. In cell E21, enter the VLOOKUP function with an exact match to return the price of the item
i A: Introducton to Cloud Computing referenced in cell B21. Use an absolute reference to the lookup table in the range M4:050.
- Return the value from the third column of the table.
7. In cell F21, enter 1 as the quantity of the ftem ordered.
8. In cell G21, calculate the price of the item muliplied by the quantity ordered.
Explore 9. Revise your formulas in cells C21, E21, and G21, nesting them within an IF formula.
or each cell, test whether the value of cell B21 s not equal o (a blank). I it s not,return
the value of the VLOOKUP function in cells C21 and E21 and the calculated value in cell G21
Otherwise, those cells should return a blank (-*) value.
10. Use Autofil to copy the formulas i cells C21, E21, and G21 through row 30 inthe order frems
table.
1. In row 22, enter BD0O2 as the liem 1D and 3 as the quantiy of tems ordered. Veriy that the
formulas you created automatically enter the name, price, and charge for the frem.
12. I rows 23 through 25, enter 1 order for item BHO003, 1 order for item DR002, and 1 order for
item KR009
13. In cell G32, calculate the sum of the ftem charges from all possible orders.
14. In cell G33, calculate the sales tax on the order, which is equal to the subtotal multiplied by the
tax rate (entered in cell J9)
15. In cell C15, enter a function to insert the current cate whenever the workbook is opened.
16. In cell C16, enter 3 Day as the type of delivery for this order

1.0f 24 - Clipboard
Item ot Collected: Delete tems|
to increase avalable space
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Olivia s planning to ask for a raise at her job. Use Goal Seek to determine the value of
cell B that will achieve a final savings balance of $15,000.
15. Save and close the workbook

Introduction to Economics 102 ~ Alice Keyes teaches Introduction to Economics 102 at Mountain
View Business School in Huntington, West Virginia. She wants to use Excel to track the grades from
her class. Alice has already entered the homework, quiz, and final exam scores for all of her students
in a workbook, and she has asked you to set up the formulas and functions for her.

You will calculate each students final average based on his or her homework score, quiz scores, and
final exam. Homework counts for 20 percent of the student’ final grade. The first two quizzes count
for 10 percent each. The second two quizzes count for 15 percent each. The final exam counts for 30
percent of the final grade.

You will also calculate each student's rank in the class. The rank wil display which student placed
firstin terms of his or her overall score, which student placed second, and o forth. Ranks are
calculated using the function

RANK(number, ref, [order=01)
where nunber is the value to be ranked, ref s a reference to the cell range containing the values

against which the ranking s done, and order Is an optional argument that specifies whether to rank in
descending order or ascending order. The default ozder value Is 0 to rank the values in descending order.

Finally, you will create formulas that will look up information on a particular student based on that
students ID so Alice doesn't have to scroll through the complete class roster to find a particular
student. Complete the following;

1. Open the Econ workbook located in the Excel3 » Case2 folder included with your Data Files,
and then save the workbook as Econ Grades in the location specified by your Instructor.
In the Documentation sheet, enter your name and the date.
3. Go to the Grade Book worksheet. In cell B, count the number of student IDs in the range A22:A57.
Explore 4. Cells C15 through H15 contain the weights assigned to each assignment, quiz,
or exam. In cell 122, calculate the weighted average of the frst students scores by entering a
formula that multiplies each score by its corresponding weight and adds the resulting products.
5. Edit the formula in cell 122, changing the references to the weights in cells C15 through H15
from relative references to absolute references.
6. Use Autoill to copy the formula from cell 22 into the range 123:157.
Explore 7. In cell K22, use the RANK function to calculate how the first student compares to
the other students in the class. Use the weighted average from cell |22 for the numbex argument
and the range of weighted averages in the cell range $]522:$)$57 for the ref argument. You do
not need to specify a value for the order argument.
8. Use Autofill to copy the formula you entered in cell K2 into the range K23:K57.
9. In the range C16:H18, calculate the class average, minimurm, and maximum for each of the six
grading components (homework, quizzes, and final exam)
10. In cell BB, enter the student ID 14858.





