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GUIDELINES FOR ASSIGNMENT PREPARATION: 


 
• It is preferable that assignments be typed (written assignments will be accepted but only if clear and legible.  
Marks may be deducted for illegible or partially illegible papers.) 
 
• Sketches, diagrams, charts etc. should be neat and properly labelled. 
 
• Where appropriate assignments should be double spaced. 
 
• Where applicable the assignment should be presented on A4 size page leaving at least a 2.5cm margin on 
either side.  (This is the best format for viewing and marking.) Larger page sizes can be utilised for charts etc. 
 
• Number each page of the assignment.  (Where practicable the student’s name and student’s number and/or 
group’s name and number should also appear on each page.) 
 
• Make a duplicate copy of each assignment.  This overcomes any problems should your assignments ever be 
lost even though this rarely happens. 
 
• Assignment lodgement via Learnline is mandatory.  
 
• When lodging your file electronically, please use a file name structure/convention that results in a unique file 
name that allows the receiver to identify to whom the file belongs, the relevant assignment and relevant deliverable.  
 Generic names such as "assignment one" etc are not acceptable 
 
• Assignment papers should be properly referenced using a accepted reference technique accompanied by 
appropriate bibliography and literature review.  Students should restrict their quoting of specific passages to a bare 
minimum. 
 
• Students' attention is drawn to the Charles Darwin University's Plagiarism policy which is available at: 
http://www.cdu.edu.au/governance/doclibrary/pol-001.pdf  and Student Breach of Academic Integrity Procedures 
http://www.cdu.edu.au/governance/doclibrary/pro-092.pdf  
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