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CEE 384 Assignment Submittal Guidelines 
 


When preparing your assignments/report, your objective is to communicate information to the 
reader (in this case, your instructor) in a Clear, Concise, Complete, Careful, and Courteous 
manner (“5 C’s” of good writing).  
If your work does not possess the “5C” qualities and/or does not adhere to the guidelines 
specified below, you will lose credit even though you may have the correct answer(s).  In cases 
of serious offence, you may not receive any credit for the work.  This policy will be strictly 
enforced beginning with the very first assignment. 


1. Homework assignments must be submitted through Blackboard before midnight on 
the due date.  Late submission will not be graded or receive any credit.  No paper copy 
submissions or scanned hand‐written work will be accepted, unless otherwise 
specified by the instructor. 


2. Assignments must be very neat and 100% computer generated.  They must be typed 
(including graphs and figures).  Scanned hand‐written work will not be graded or receive 
any credit.  


3. Maintain minimum margins of 1 inch on all four sides. 
4. You must prepare a cover page for each assignment.  It should include course number, 


section number, semester, assignment number & name, assigned date, and submittal date.   
5. Each new problem should start on a new page. 
6. Problem statements (including any provided figures or tables) must be included for each 


problem. 
7. Complete work must be shown to convince the instructor (or any reader) that knowledge 


of the course material has been mastered.  You must show ALL steps in your work to 
receive partial or full credit.  At each step, symbols must be clearly defined, symbolic 
formulas written out, and then numerical substitutions and calculations shown clearly.  
Above all, be organized and provide UNITS where appropriate.  Also make sure that you 
report answers to the correct and appropriate number of significant digits.   


 


If you have any questions regarding submission of your homework, play it safe: CHECK WITH 
THE INSTRUCTOR.  The primary aim in specifying these guidelines is to ensure that your work 
reflects the professional nature of the career path you have chosen.  Finally, guidelines may be 
modified, deleted, or added at the discretion of the instructor, with sufficient notice provided to 
participants.  
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