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UNIT 4 WRITING ASSIGNMENT: Contacting Your Representative
In this activity, you will research your House Representative and then write and send your
Representative a letter addressing a policy concern.

Part 1: Finding Your Representative
Use the Contact Your Representative handout for this activity (PS1350.U4.HO2). You will need to
know your ZIP code and +4 for this activity. If you are not sure, you can look it up on the U.S.
Postal Service's website, at hitp://www.usps.com/zipd/

The following website should help you easily identify your House Representative: www.house.gov

Then enter your zip code in the top right corner where it reads *Find Your Representative.”
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Starting withyour ZIP code and +4, denty the House member that represonts the disirict you
curtently reside n and uncover some basic background informaton on the ndividual This should
include
« Panyafaton
« Longih ofsenvce in current positon
* Commitee the House member serves on (o chas) f any.
« Pror publc servic, i any
* Contactinformaton
+ Optonalinformaton: Majo ol ssues the candidate has publicly supporied andlor
voting ecord on selectlgisiaton. (Your nstrctor wil delermine wheter or ot you
Shouid search or this information )

2 Witing Your Message

1. First.choose a topic that s mportant o you or foyour localcommunty. Conduct
esearch on this topic and submit a bief (one 1 two pages) paper hat summarizes your
esearch, 2 wellas your posiion on the issue and, i you can ind & your
Representtve's postion. This should b typed wih 12-point Al font and approprate
APA formatications This pape s due a the beginning of ext weeks class.

2. You wilthen summarize your fndings and incude them n b lss hen one page)

leter o email message o your House Representatve, The leteror email message

should be bit, grammatcallycorrct, and wiout misspelied words, You st submta

‘copy of the ltteratthe begining ofnext woek's las to complote s iy

Part3: Sharing Your Response
Your Representative shouldrespond to your message. I helshe responds befoe th end ofthe
quarter. show the response (o your nstrucor, Th instrucior may then shareletters and
esponses wih the class

Note that retum ates will enerally b quicker and more consistent f you subi you message.
by email

s assignment and the leters wil b discussed again during Un 8, which deals wih poltical
paricpaton

Submission Requirements
Yourresearch summary paper (1em 1 above) must be writen as a Micosoft Word document,
doublo-spaced, in 12-pont Temes New Roman or 10-poit Aialfont, using ane-inch margins. I




