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M is a list of Points you shoyq include:
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Y Why you are writing the letter / email

where yoy found oyt about the company —
why you would like to work at the company 7

Y why you are qualified to work at the company

>3Y YOu can provide more information if necessary
Solicited letter example:

n from Philadelphia where 1 have \ived for the past five
Daching companies in the area for a position within their sales

‘three years at a large Computer Manufacturing facility in

n the Marketing Department reporting directly to the Sales

ous to that I worked at a Medical Device facility where 1

o launch plans, seeing them through !:ot;:\:mp\et\on,

| n teams. This role also included

":S:ﬁous symposiums and medical shows across

me 1 made many important external business contacts

\panies 1 have worked with.

ompany and would be



