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THE UﬁirVER!TY QF i
NEWCASTLE
AUSTRALIA o
(ACF11002) - ACCOUNTING PRACTICE
PRACTICE SET INSTRUCTIONS

Letit Snow, a Manual and MYOB Accounting Practice Set, by Wendy Pabst and Brian Perrin (John Wiley,
2013) is available for purchase from the campus bookshop.

Instructions: . .
1. Prior to commencing the Practice Set you should read the introduction in chapter 1 (pp.1-3).
2. Complete both parts A (Manual Accounting System) and B (Computerised Accounting Systen).

Part A MANUAL PRACTICE SET INSTRUCTIONS

Read chapter 2 (pp.6-9). Record the July transactions from the source documents (contained in Appendix
1, pp.76-89) in the customized journals, ledgers (T account format) and financial report templates. These
can be obtained from your lecturer. [Note: the Publisher has advised that due to a production error the
customized templates were not included on the DVD].

HINTS:

&

@

Follow the Regquirements for Part A on p.8 in the order given.
Use pencil to record entries so that it is easy to make corrections.

Note re post ref. in the journals: Postings to subsidiary ledgers can be shown using a tick (\f) but for
postings to the general ledger show the account number.

Requirement 5 (p.8).

2 July (and 17 July Falls Creek Deli): Record petty cash expenditure in the ‘Payments’ column ofthe
Petty Cash Journal (opening balance $185.15). Allocate these payments to appropriate columns and
post the column fotals at the end of the month.

5 July adjustment note eniry (p.78): Record the refurn in the general journal. [Note: To show this
return in the Inventory Subsidiary ledger record as a negative item in the Purchases section of the
stock card].

5 July Sale of motor vehicle: Record the cash received from Bright Motors in the cash receipts
journal (record $20500 in the ‘Other’ column and $2050 in the *GST Collected’ column) and then
prepare 2 general journal entries to complete the recording of the sale: (a) record depreciation to date
of sale; (b) record Accumulated Depreciation on the vehicle sold, the remaining cost of the vehicle
sold [after posting $20500 from the CRJ] and the profit on sale (i.e. DR Accum Depreciation - MV
$9533 and CR Motor Vehicle $9400 and CR Profit on Sale $133). Refer text pp.414-415.

9 July tax invoice: Record group lessons as Service Income.

12 (and 26) July: Record a compound entry in the Cash Payments Journal for the wages payments.
The credit to PAYG Withholding Payable can be shown in the ‘Other’ column of the CPJ with

brackets (this signifies a credit posting).

19 July adjustment note: As a Sales Returns and Allowances account is not used by the firm, debit the
Sales account for the return. In the Inventory Subsidiary ledger show the return as a negative amount
in the ‘Cost of Sales’ section of the stock card.

Requirement 6 (p.8): Note that the firm uses the weighted average cost method (p.2).

Requirement 7 (p.8): When preparing the July bank reconciliation, note that there was one outstanding
jtem in the previous month: cheque 1205 for $110.

Requirement 11 (p.8): Record the adjustments in the worksheet and then complete the workshest.

Note: For the end of month adjustment for interest, credit the Bank Loan account (fhere is no Interest
Payable account).




N e e A R

Requirement 13 (p.8): The Operating Expenses in the Income Statement do not need to be classified.
The Freight Expense account is also known as Freight-In (it is added to Cost of Goods Sold in the
Income Statement). The Discounts Given account is also known as Sales Discount.

Note that a post-closing trial balance does not need to be prepared.

Part B: MYOB INSTRUCTIONS

1.

6.

Read chapter 3 (pp. 12-16). Use the Windows operating system to install MYOB AccountRight Plus
(double click autorun.exe, then click on AccountRight Plus and accept the defaults during the setup
Process).

Set up the data file (refer chapter 4, pp. 17-48). Note the following:

(a) When editing accounts (pp.24-25) take care that you record the correct account name,
classification and tax code.

(b) When entering opening balances (pp.26-28) for contra accounis (i.e. Accumulated Depreciation,
GST Paid and Drawings) use a minus sign in front of the amount (as these accounts are linked
to a main account, eg. an asset account in the case of accumulated depreciation).

(¢) When setting up customer/supplier cards (p.32, p.38) enter the customer/supplier name, click
enter (or tab) and then record additional information for each customer/supplier as required.
Note: The entering of address and phone details is optional.

Enter the transactions for period 1, August 2013 shown in Appendix 3 {pp.93-94). Chapter 5 (pp.49-
65) demonstrates how to record the transactions. Take care to record the correct date for each
transaction (MYOB fends to revert to the current date so check the dute before clicking ‘vecord N and
the eorrect tax code (note that Inventory prices are GST exclusive. When entering purchase orders
make sure Tax Inclusive box, top right hand corner, is unticked).

Print the reports as at 10 August, as shown in chapter 6 (pp.66-71). This step allows you to verify the
accuracy of your recording in period 1 (note: these reports do need to be handed in).

Record the transactions for periods 2 ~ 4, August 2013 (as per the Appendix 3, p.94-97), Note you
should progressively verify the key figures provided on p.72 afier each period’s transactions have
been entered.

When recording the end-of-month adjustment (p.96) for interest on bank loan, credit the Bank Loan
account (there is no Interest Payable account).

Print the end-of month reports listed on p.73 (these need to be handed in for marking).

HINTS:

L]

Each time you exit your MYOB assignment, use the backup facility when prompted.

When creating customer cards (pp.29-35), you can omit address and phone details. If required, the
edit function can be used to add additional information relating to a customer. To edit the credit limit
click on Actions (bottom left-hand corner).

Correcting errors in MYOB

If you make an error the following information may be helpful:

While setting up the data file and entering transactions, students should check their screen against the
screen shots provided in the practice set before recording the transaction or moving on in the set up
process. I an error is made while using the Easy Setup Assistant it is relatively easy to go back and
change the entry.

If errors are made while recording transactions, then the easicst way to correct those errors is to use the
Transaction Journal flowchart option. Locate the transaction, click on the white arrow to the left of
the entry and the original transaction will display. If it is simply a wrong date or amount this can be
corrected and the transaction re-recorded. If there is a major problem and the transaction needs io be
deleted and done again, go to the menu bar, select £dif and then delete. At report windows place the
cursor over the figure and if the cursor changes into a magnifying glass double-click and MYOB takes
you to the Find Transactions screen where you can select the entry to view and amend or delete,




SUBMISSION DETAILS

° Your completed Practice Set should include the f(jﬁowi_ng:_ o
1. COVER SHEET '

2.PART A
Sales Journal
Purchases Journal
Cash Receipts Journal
Cash Payments Journal
Petty Cash Journal
General Journal
Accounts Receivable Subsidiary Ledger
Accounts Payable Subsidiary Ledger
Inventory Subsidiary Ledger
Schedules of Subsidiary Ledgers
(General Ledger
Worksheet
Bank Reconciliation Statement
Income Statement
Balance Sheet (or Statement of Financial Position) — you do not need to prepare a Statement of
Changes in Equity (show changes in equity on the Balance Sheet)

3. PARTB
End of month reports (31 August) for the following (refer pp. 66-71 for printing instructions):
Accounts Receivable Ageing Summary
Accounts Payable Ageing Summary
Items List Summary (inventory)
GST (Summary-Accrual)
Reconciliation Report (Banking)
Trial balance
Profit & Loss (Accrual) [period 1/7/13 - 31/8/13]
Balance Sheet (Standard) {31/8/13]

° All items listed above should be securely stapled in the order given above.
(i.c. securely staple Part B io the cover sheet and Part 4).

® The completed Practice Set should be handed to your lecturer in lecture 10 (19 March 2015).

Late penalty: refer to the university policy on late submission.




Student Name:

FIRST NAME ' FAMILY / LAST NAME
Student Number: -
Course Code | Course Title
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GENERAL JOURNAL Page: 20
Post
Date Description Ref. Debit Credit
2013
July




Page: 21

Date

GENERAL JOURNAL

Description

S Post
ool Ref.

Debit

Credit




GENERAL JOURNAL

Page: 22

Date

Description

Post
Ref,

, Debit

Credit




ACCOUNTS RECENABLE SUBS!DIARY LEDGER

Name: ALPINE SPORTS IR Acct CodetALPS
Date Explanation 1 Ref |l ~ “Debit Credit Ralance
July
.Name MOUNTAIN LAKE RESORT ..o Acct Code :MOUR .
Post.
Daie Explanation Ref, || Debit _ Credit Balance
2013 _
July
NamE: SNOWLINK | oot Acct CoderSNOL .
Post.
Date Explanation Ref, Debit Credit Balance
2013

July




ACCOUNTS RECEIVABLE SUBSIDIARY LEDGER

Name:SNOW K HOLIDAYS o, . AcctCode: SNOH ...
Post. ‘
Date Explanation Ref, Debit Credit Balance
2013 :
. July
g
Name: SN O Sl TOURS e Acct Code: SNOT ...
Post.
Date Explanation Ref. Debit . Credit Balance
2013
July
R U . - £ o1 -
Post.

Date Explanation Ref. Debit Credit Balance




ACCOUNTS PAYABLE SUBSIDIARY LEDGER

Name: CITY GAZETTE e Acct Code: GITG | .o
{ Post JI .
Date Explanation _Ref. |l Debit Credit Balance
013 T
July
Name DANDENONGPOWER evrma—— AcctCode: DANP
Post.
Date Explanation Ref. Debit Credit Balance
2013 ‘ '
July
Name: JORDAN, MITCHELL | | oonsccsossmssinrin Acct Code:JORM .
Post. I
Date Explanation Ref, Debit Cradit Balance
2013

July




ACCOUNTS PAYABLE SUBSIDIARY LEDGER

............................................ ) Acot Code: SKIW
§ Post,
3- Date Explanation _ Ref. Debit Credit Balance
2013 '
g July
4
.
MName: SNOWSPORTSPTYLTD . s Acct Code: SNOS ...
Post.
Date Explanation Ref. { Debit Credit Balance
2013
July
NG THE SOUTHEACE AvctCode: SNOF
Post.
Date Explanation Ref. Dehit Credit Balance




ACCOUNTS PAYABLE SUBSIDIARY LEDGER

Name: SPIDA HEADGEAR | | oo e AcctCode:SPIH .
: 1 Post | :
Date Explanation 1 Ref Il Debit Credit Balance
2013 o i
July
Name: ALPINE SHIRE COUNGIL . e —————————— Acct Code: ALPC |
Post,
Date Explanation _ Ref. Debit Credit Balance
2013
July
NI . e ——————— 12131831881 B 5 SRS SR ACCCOUE! i,
Post.

Date Explanation Ref. Debit Credit Balance




INVENTORY SUBSIDIARY LEDGER

ltem: JACKETS Min Stock 20
ltem Code: SF100
Date Explanation Purchases Costof Safes Balanca
2013 Units | Cost Total jiUnits] Cost Total || Unitsi Cost Total
July
Itern: PANTS Min Stock: 20
ltam Ceode: SF200
Date Explanation Purchases Cost of Sales Balance
2013 Unils | Cost Total {Units| Cost Total Units_ Cost Total
July
llem: GLOVES Min Sfock: 50
Item Code: SF300
Date Explanation Purchases Cost of Sales Balance
2013 Units { Cost Total jfUnits| Cost Total || Units] Cost Total

July




INVENTORY SUBSIDIARY LEDGER

ltem: GOGGLES " Min Stock: 20
ftem Code: SH100 L
Date Explanation Purchases'-. R :'_ -C-o'st:osSales _ Balance
2013 Units | Cost | -~ Total i Units] ~Cost Total |l Unils] Cost Total
Jqu i R oo
fem: HELMETS Min Stock: 20
ltem Code: SH200
Date Explanation Purchases Cost of Sales Balance
2013 _Un_ils Cost | Total [Units| Cost Total [ Units| Cost Total
July '
ltem: SNOWBOARDS Min Stock: 25
tem Code; 85100
Date Explanation Purchases Cost of Sales Balance
2013 Units | Cost Total | Units| Cost Total }Units| Cost Total

July




INVENTORY SUBSIDIARY LEDGER

item: SNOWBOARD.BOOTS Min Stock: 25
ftem Code: S5200

Date Explanalion Purchases Costof Sales Balance
2013 Units | Cost Total flunits] Cost Tolal |iUnils| Cost Total
July
:
z
: Hem: SKIS Min Siock: 25
ltem Code: SW10D
Date Explanation Purchases Cost of Sales Balance
2013 Units | Cost Total | Units{ Cost Total HUnils| Cost Total
July
ltem: SKi BOOTS Min Stock: 25
ltem Code: SW200
Date Explanation Purchases Cost of Sailes Balance
2013 Units | Cost Total Unitsi Cost Total Jlinits| Cost Total

July




INVENTORY SUBSIDIARY LEDGER

iterm; SKIPOLES L e Stock: 50
jtem Code: SW300 el
Date Explanation Purchages .l _oéif_ojSaies Balance
2013 Units | Cost Total  fUnits |- Cost Total il Unitsj Cost Total
- Juuty S R I :
item: - Min Stock:
ltern Code: L o
Date Explanation Purchases - . Coslof Sales Balance - -
Units | Cosl Total liUnits| Cost Total { Units{ Cast Total
o




Schedules of Subsidéary Ledgers

Schedu!e of Accounts Receivable

as at 31 July 2013

_Acc Code Account Amount
Schedule of Accounts Payable
_asat31July2013
Acc Code " Account - Amount
Schedule of Inventory on Hand
. asat31July2013 .
ltem Code Descnptlon Quantity Total Cost




GENERAL LEDGER

Neme: CHEQUE ACCOUNT - SNOWY CREDIT UNIGN e Acct No.; 100
Post . B & --:_: Lo Post
Date Details Ref | Debit - |iDate |  Detalls Ref Credit
2013 | , ' o 2013 E IR
July ' o .Juiy -
Name: PETTY CASH _ o Acct No.; 105
Post . Post
Pate Datails Ref Debit ‘Date Details Ref Credit
2013 _ 2013
July 1 July
Name; ACCOUNTS RECEIVABLE ' Acct No.: 110
_ ) Post Post
Date Details Ref Debit Date Details Ref Credit
2013 2013

July July




GENERAL LEDGER

Name: INVENTORY Acct No.: 120
. Post . . Post
Date Details Ref Debit Date Details Ref Credit
2013 2013 '
July July .
.
g Name: GST PAID (OUTLAYS) Acct No.:130
Post ' Post
Date Details Ref Dehit Date Details Ref Credit
2013 - I 2013
July July
Name: PREPAID INSURANCE Acct No.140
: Post Eost
Date Details Ref Debit Date Details Ref Credit
2013 : 2013
July July




GENERAL LEDGER

Name: PREPAID RATES & TAXES AcctNo.: 150
Post - S R Post
Date Details Ref Debit -||Dste -+ “Details Ref Credit
2013 2013 E
July o duly
Name; BUILDINGS & IMPROVEMENTS {COST) Acct No.; 180
: Post _ : Paost
Date Details Ref Debit Date Details Ref Credit
2013 2013
July July
Name: ACCUM DEPRECIATION - BLDGS & IMP o r——— AcctNo. ig1
Post Post
Date Details Ref Debit Date Details Ref Cradit
2013 2013
July July




GENERAL LEDGER

Name: MOTOR VEHICLES (COST) ‘ o Acct No.: 170
Post o Post
Date Details . Ref Debht Date Detalls Ref Cradit
2013 2013
July July

Name: ACCUM DEPRECIATION - MOTOR VEHICLES

‘‘‘‘‘‘‘‘‘‘ Acct No.: 171
Post ) Post
Date Details Ref Debit Date Details Ref Credit
2013 _ 2013
July Hiduly
Name: STORE EQUIPMENT {COST) : Acct No.: 180
Post Post

Date Details Ref Dehit Date Detalls Ref Cradiit

2013 : 2013

July ' July




GENERAL LEDGER

Name: ACCUM DEPRECIATION - STORE EQUIP Acct No.: 181
: Post LT e Post
Date Details Ref Debit flDate .4 -~ Details Ref Credit
2013 ofeo13
July Ju_l_y'.:
Name: ACCOUNTS PAYABLE Acct No.: 200
Post Post
Date Details Ref Debit Date Delails Ref Credit
2013 2013
July July
NEME: GO COLLE D e ee——————— Acct No.:210
Post Post
Date Details Ref Debit Date Details Ref Credit
2013 2013
July July




GENERAL LEDGER
Name: PAYG WITHHOLDING PAYABLE

Acct No.: 220
Post Post
Bate Details Ref Debit Date Details Ref Credit
2013 2013
July July
. Name: SUPERANNUATION PAYABLE Acct No.: 230
; Post Post
Date Details Ref Debit Date Details Ref Credit
2013 2013
July duly
Name. WAGES & SALARIES PAYABLE Acct No..240
Post Post
Date Details Ref Debit Date Details Ref Credit
2013 _ 2013
July July




GENERAL LEDGER

Acct No,: 280

Name: BANK LOAN
' Post - : : . Post
Pate Details Ref Debit Date. - " Petails Ref Credit
2013 2018 |
Name: OWNER'S CAPITAL Acct No.: 310
Post Post
Date Details Ref Debit Date Details Ref Credit
2013 ' ' 2013
July
Name:OWNER'S DRAWINGS Acct No.: 315
Post Post
Date Details Ref Dabit Date Details Ref Credit
2013 2013
July July




GENERAL LEDGER

Name: PROFIT & LOSS SUMMARY ’ _ Acct No.: 380
Post : ’ Post
Date Details Ref - Debit Date Details Ref Credit .
2013 : ’ ’ 2013 .
July . July
|
Name: SALES Acct No.: 400
Post Post
Date Details Ref Debit Date Details Ref Credit
2013 2013
July _ July
Name: SERVICE INCOME . Acct No.:410
Post Post
Date Details Ref Debit Date Details Ref Credit
2013 2013

July July




GENERAL LEDGER =

Name: DISCQUNTS RECEIVED L _ Acot No.: 420
Post - A Post
Date Details Ref Dabit Date | = Defails Ref Credit
2013 . 2013 |0 V
July Jiduly
Name: FREIGHT COLLECTED | Acct No.: 430
Post Fost
Date Details Ref Debit Date Delails Ref Credit
2013 - 2013
July July
MName: PROFIT ON SALE OF PP&E Acct No.: 440
_ Post ' Post
Date Details Ref Dehit Date Details Ref Credit
2013 2013

July July




Name: COST OF SALES

GENERAL LEDGER

Acci No.: 510
Post Post
Date Details Ref Debit Date Detaifs Ref Credi
2013 2013
July July
Name: DISCOUNTS GIVEN Acct No.: 520
Post _ Post
Date Details Ref Debit Date Detalis Ref Cradit
2013 2013
July July
Name: FREIGHT EXPENSE Acct No.: 530
Post Post
Date Details ‘ Ref Debit Date _ Detalls Ref Credit
2013 2013
July Auly




GENERAL LEDGER

Name: SKI LESSONS Acet No.: 540
. . Post : : L Post
Date Details Ref Debit Date 1 Details Ref Credit
2013 ‘ 2013 |
July July-
Name: ADVERTISING Acct No.: 600
Post Post
Date Details Ref Debit Date Details Ref Credit
2013 2013
July July
Name: BANK CHARGES Acct No.: 605
Post . Post
Date Details Ref Debit Date Datails Ref Credit
2013 2013
July July




GENERAL LEDGER

Name: CLEANING Acct No.: 610
Post ; Post
Date Detalls Ref Debit I Date 1 Details Ref Credit
2013 : 2013
July July
Name:DEPRECIATION Acct No.: 615
Post Post
Date Details Ref Debit Date Details Ref Credit
2013 2013
July ' Jujy
Name: ELECTRICITY Acet No.; 620
) Post Post
Date Details - Ref Dabit Date Details Ref Credit
2013 2013

July ~July




GENERAL LEDGER

Name: INSURANCE Acct No,: 625
Post . o S Post
Date Details Ref Debit Date - | = Details Ref Credit
2013 ' =0t
July JLduly
Name: INTERESTEXPENSE Acct No.: 830
Post Post
Date Detalls Ref Debit Date Details Ref Credit
2013 2013 )
July July
Narne: MOTOR VEHICLE EXPENSES Acct No.: 635
Post Post
Date Detalls Ref Debit Date Details Ref Credit
2013 2013
July Juiy




GENERAL LEDGER

Name: OFFICE SUPPLIES Acct No.: 640
Post . ' Post
Date Details Ref Dabit Date Details Ref Credit
2013 ' 2013
July _ July-
"Name; PRINTING & POSTAGE Acct No.: 645
: Post Post
Date Details Ref Debit Date Details Ref Credit
2013 - 2013
July _July
Name; RATES & TAXES - Acct No.: 650
Post Post
Date Details  Ref Debit Date Details Ref Credit
2013 2013

July July




GENERAL LEDGER

Acct No.: 655

Name: REPAIRS & MAINTENANGE
, Post _ ST Past
Date Detalls Ref _ Debit || Date """ Details Ref Credit
2013 2013 | o0
July Iy
Name: STAFF AMENITIES | eeoseessssasn AcctNo.: 660
Post Post
Date Details Ref Debit Date Details Ref Credil
2013 2013
July July
‘Name: SUPERANNUATION Acct No.: 665
Post Post
Date Details Ref - Debit Date Details " Ref Cradit
2013 2013
July July




GENERAL LEDGER

Name: TELEPHONE Accl No.: 670
Post Post
Date Details Ref Debit Date Details Ref Credit
2013 2013
July July
Name: WAGES & SALARES @@ Acet No.: 875
Post Post
Date Details Ref Debit Date Details Ref Credit
2013 2013
July July
N e A NO. o ——
Post Post
Date Details _ Ref Debit Date Details Reaf Credit




BANK RECONCILIATION STATEMENT
. esat31Jduly2013

Balance as per Bank S-_ﬁ_aiemént_ on -31/07[2013 TR

[Balance as per Cheque Account on 31/07/2043

WORKINGS:

| .33.':,6“-6?35 'p:er:Cheqt't.é Account on 2./02"//29:;3__ T

Balance as per Cheque Accounton 31/07/2043
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LET IT SNOW

INCOME STATEMENT
for the period 1 July 2013 to 31 July 2013

NGO e
RO A PO
- SO AN B M
§ ..............................................................................................................
v u OO S R
TotalRevenue oo
| COSTORSALES e o L
L e o
§ ..............................................................................................................
SOOI OO AN R

......................................................

...........

......

.................................................................

...........................................................

.................................................................

-----------------------------------------------------------------

e Ml e b b e W B L e o B = R = R B e = D e e D e

.................................................................

.................................................................

.................................................................

.................................................................

.................................................................

.................................................................

.................................................................

-----------------------------------------------------------------
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.................................................................

.................................................................

.................................................................

.................................................................

.................................................................

.................................................................

...............

...............

---------------
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...............
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..............................
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.............................................

.............................................

................

--------------------------------------------
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...............

...............................

...............

...............

...............

---------------
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..............................

..............................

.............................

.............................

...............

...............

...............




LETIT SN“’jw_
BALANCE SHEET

as at 31 Ju!y 2013

CURRENT ASSETS
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