Apply what you
learned in the
tutorial to create
a custom report.
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al 7 Creating Custom Reports

e FirstName, a space, and LastName on the first
a space, State, a space, and Zip on the

c. For the prototype label, plac
line; Street on the second line; and City,

third line.
d. Sort by Zip and then by LastNam
rptMemberLabels.
5. Make a backup copy of the database,
Training database.

e, and then type the report name

compact and repair, and then close the

Case Problem 3

Data File needed for this Case Problem: Agency.accdb (cont. from Tutorial 6)
to create a custom report for the Agency

Rossi Recycling Group Mary Rossi asks you
s made by donors and fo create mailing

database so that she can better track donation
labels. You'll do so by completing the following steps:

1. Open the Agency database located in the Access2 \Case3 foider provided with your

Data Files.

2. Create a query that displays the DonationDesc, DonationDate, and DonationValue

fields from the thiDonation table, and the FirstName and LastName fields from the
iblDonor table. Sort in ascending order by the DonationDesc, DonationDate, and

LastName fields, and then save the query as qryDonorDonations.
ryDonorDonations query. Figure 7-42 shows

3. Create a custom report based on the g
a sample of the last page of the completed report. Refer to the figure as you create

the report.

Agency database custom report

i 91372043 Donor Donatiens
1
Domtion Date First Mame Lagt Mame Donaticn Value
Donation Dese  Sporting goods
06/0272013 Brian Park S567.00
O7/C172013 Meredith Deilkamp $247.85
il 1071572013 Erila Large $24500
i Donation Baze  Table lingrs
I3IN013 Sheril Kussow $45.00
E i Donation Dese  Table saw
: % 0412372053 Lelind faeger 5265.00
' § Donation Dese oyt
i 1272112013 Meredith Deilkamp $45.00
Donatien Dese  Vacuum cleaner
022472013 Rebecca Lawry $84.00
Conation Desc  Washer and drysr
o4 T203 Barbara Schmidt $2500
Donsztion Dose  Welding tools
1022013 Gerald Parsirger 546800
PR
$1046%.40




