You are thinking of starting a small breakfast and lunch diner. Before you begin, you need to evaluate what you think your
monthly expenses will be. You've started a workbook, but need to complete the entries and add formulas.

a. Open the file EX B-3.xIsx from the drive and folder where you store your Data Files, then save it a

b. Niake up your own expense data and enter it in cells B4:310. (Monthly sales are included in the worksheet.)
¢. Create a formula in cell C4 that calculates the annual rent.
d. Copy the formula in cell C4 to the range C5:C10.
e. Move the label in cell A15 to cell Al4.
f. Create aformula in cells B11 and C11 that totals the- e};penses
8. Createa formula in cell C13 that calculates annual sales. :
h. Create a formula in cell B14 that determines whether you will make a pmﬁt or 1055, then copv the formula into cell Ci4
~i. Copy the labels in cells B3: C3'to cells E3:F3. iR & ~
j- Type in cell G1, then t}pe 3t
~ k Create a formula in cell B4 th tcaiculates an increase m the menthly rent by the amount m cell 11 You will be copy-
o ing thls formula to other cells, ‘0 yau"ﬂ need to use an absolute referen ' S :

L Createa formula in cell F4 that calculates an annual increase based o :
k k'Create formulas in cells E13 and E14 and ceﬁs F13 and F14 that ¢ culates monthiy d anﬁual saies and proﬁt/my:
-~ based on the increase in cell E4 by its LT ) P 4 Nt
; jn. Cup\ the fermulas in cells E4:F4 i the remammg monthly .md annua] expenses
= ,0 Change the pro;ectmn mL rease to , hen compare your work to the sample in Plgure B 24
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The Pamper Xouzself Sdlon & Day Spa isa smali gmmng spa that has hn‘ed you to orgamze ats accountmg records usmg | o
Fxcel. The. ownezs want you to track the company’s expenses. Before you were hlred one of the beokiaeepers began entermg:
last year’s exgenses ina workbook but the anaiyszs was never compieted ‘ Lo ;

& Start Excel Gpen the ﬁle EX B 4 xisx fmm the drive and iolder Where you stoze your Data Fdes, then save it as.

, " Fimances. “The worksheet mc}udes labels fcr functmns such as the Average, Mammum and
‘vﬁmmum amounts of each of the expenses in the worksheet

b. Think about what mf@rmatwn would be 1mportant for the bookkeepmg staff to know

¢. Create formulas i in the Total C{;\Iumn and row using the Sum function. :

d. Create formuias in the Average Ma}qmum, and Nf{zmmum caiumns and rows usmg the method of 3our chmce

e. Save your WOrk then compare your WQrksheet m the sample shc;»wn m Flgure B»ZS k)

Advanced Challenge Exerc;se e :
v @ Create the label Expens -m@i .a:@m cellBl9 ¥ ~ e S S bt VT 4 S
2 IncellA % create a'fo.'rmuia usmg the COUNT functmn that determmes the totaI numbex of expense categnms
W= listed per quarter. : ; s e : ;
L Save the workbeok
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As the accounting manager of a locally-owned clothing store, it is your responsibility to calculate and submit accrued sales tax
payments on a monthly basis to the state government. You've decided to use an Excel workbook to make these calculations.

a. Start Excel, then save a new, blank workbook to the drive and folder where you store your Data Files as Sales
Caleulations, ~, :
b. Decide on the layout for all columns and rows. The worksheet will contain data for four stores, which you can name
by store number, neighborhood, or another method of your choice. For each store, you will calculate total sales tax
based on the local sales tax rate. You'll also calculate total tax owed for all four stores.
¢. Make up sales data for at least four stores.
d. Enter the rate to be used to calculate the sales tax, using your own local rate.
e. Create formulas to calculate the sales tax owed for each store. If you don’t know the local tax rate, use £.5%.
f. Create a formula to total all the owed sales tax, then compare your work to the sample shown in Figure B-26.

Advanced Challenge Exercise
‘ E Use the ROUND function to eliminate any decimals in the sales tax figures for each store and the total due.
g Save the workbook.

- g Add your name to the header. ;
h. Save your work, preview and print each worksheet, then close the workbook and exit Excel.

FIGURE B-26
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