[image: image1.png]Detail : Assignment: Create an Orientation and Training Plan
+ Write a plan for the orientation and training of a new employee. The paper should be approximately 750
words in length and follow these directions:
= Decide the position for your plan.
« Find 2 real job description for this positon (e.g.,from your experience, the Intemet, efc.).
- Determine which information should be included in the orientation.
- Create a separate section in your plan to discuss each concept included in the orientation
« Identiy the training objectives for each section.
- Prepare the training schedule.
= Inan opening section directed toward the supervisor, explain the supervisor's role in the orientation
and training process.

+ Include a minimum of two sources, which may consist of readings from the University Library, your text, other
selections, and your own experiences.




