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m What are Unicode characters?

When someone sends you data or you download data from the Web, it often isn’t formatted the way you want. For example, in sales data you
download, dates and sales amounts might be in the same cell, but you need them to be in separate cells. How can you manipulate data so that it
appears in the format you need? The answer is o become good at using the Microsoft Excel text functions. In this chapter, I'll show you how to use
the following Excel text functions

WLEFT
mRIGHT

MD

nTRIM

mLEN

FIND

u SEARCH
mREPT

m CONCATENATE
WREPLACE

B VALUE
wUPPER
mLOWER
mPROPER

m CHAR

u CLEAN

u SUBSTITUTE

T'll also show you can use the new Flash Fill feature to magically manipulate your data so that it looks the way you want. Finally, you will leam
about the vast set of Unicode characters available in Excel 2016,





