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table by pressing Crl+S. Youdo
not need to save new data that
you enter. Access automatically
saves a record when you move
toadifferent record or cose the
objector database.
Access also automatically saves
changes to your data whenever
you quit the program. However,
ifyou have made changes to
the design of any database
objects since you last saved
them, Access asks whether you
want to save these changes
before quitting

15. Click OK.

16. Notice the new table object named Backup of Sample Table in the Navigation Pane.

17. The Backup of Sample Table should now be open. Notice the table contains the same
row you created in the Sample Table table.

18. CLOSE Backup of Sample Table.
19. CLOSE the database.

CLOSE Access.

SKILL SUMMARY

In This Lesson You Learned How To:

Create a Database

Create a Table

Save a Database Object

Exam Objective

Create databases using
templates

Create new databases

Create tables from
templates and application
parts

Create new tables
Create reports with
application parts

Objective Number
12

111
215

211
512




