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int in time, before you

Take a few minutes to assess yourself at this po
begin reading Chapter 1. Respond to the statements in the survey below.
Later, when you have finished the book, you will reassess yourself by
retaking the survey “After You’re Done: Self-Assessment.” We are
confident that when you compare the two assessments, you will find that
you have made real progress toward reaching your potential.

Directions: Read each of the following statements. Then circle yes, maybe,

or 10 to indicate whether the statement is true of you at this time.

As a Lifelong Learner

1.1 can name and describe the four
areas of potential that each of»ug has T ,,YE?.,,_M?Xb? 7 NO,

2. | have good celf-belief, the foundation
of success.
"3 | can learn new things and changemy
beliefs to change my behavior. Yes Maybe No
4. | can set, pursue, and achieve realistic goals.  Yes Maybe No
_I can envision 2 compelling future for myself. Yes Maybe No

6. | have achieved personal mastery over
at least some aspects of my life.

es iNabel HD

wl i

~ Yes Maybe No

UNIT1 Developing Your Emotional Potential

Chapieri The Power of Self-Belief

7.1 can explain my most important values
and beliefs to another person. ~Yes Maybe No
8.1 05qally 'ghi_nk about things in a g_qsitive way. Yes ngpe_ No

9. | recognize my gc')od“ﬁ&‘alitiésr and always
make themostofthem. __~ = s

hapter 2 Setting Goals and Managing Time

c
T e iahe o

10. | have a dream for my future. -
11. I have written personal, educational,

professional, and community service goals.  Yes Maybe No

BEFORE YOU BEGIN: SELF-ASSESSMENT



12. | have action planst for achieving my goals. Yes Maybe No

13. Iset pnontxes on ‘the thlngsl need wdor = = Yes Maybe No'

14. | use a planner 10 organlze my ‘time.
15. | have the motlvatlon needed to ) achieve

B s

SN ‘Maybe No

3 Improving Your Thinking Skills

16. | use techniques to improve my | memory. Yes Maybe No
Yes Maybe No

7.0 am able to think cntlcaHy

18.1 try to solve problems ina syétema’uc Way Yes Maybe No

19. | use techniques to improve my creative i Uil
Eh|nk|ng . & ves Maybe No

Chapter

Chapter 4 Improving Your study Skills

20. | know my learning style and try to use it

whenever possxble e D e Yes Maybe No

21. | have ‘good study S e s Maybe No

97. 1 use special ‘eading techniques when
| read to learn. ;

3. | take good notes on my readings and
in class. et Yes Maybe No

241 have good t test—takmgjwsknlls ey *Yes “Maybe No

25. | know how to use the resources of
a library and the |nternet R R e May_b_e No

s Mojee o

UNIT 3 Developin

Chapter5 Eating Well _

26. 1 can list the basic food groups and
theipnuttients. Yes Maybe No_
20 leatabalanced diet. TR P R T ~ Yes VMayt_)’e”_'[\ilg =

28 |ma|ntam a healthy welght ‘w g v

£
: Chapter 6 Staying Healthy
® 29.lam physncally fit because | exercise regularly Yes'
= 30. | do not abuse drugs, “including alcohol 3
- and tobacco. A eles Maybe No
31. 1 understand how fo prevent the spread g S
of sexuallytransm:tted diseases. Yes _M_aybe No
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UNIT4 Developing Your Social Potential

Chapter 7 Communicating Effectively

32. | can explain the basic elements
of communication. Yes: Maybe No
33.1 know what my own communlcatlon style |s  Jes Maybe No

34. | use technlques to improve my
~ communication with others. _Yes Maybe No

Chapter 8 Improving Your Listening Skills

35 | am an active listener, with respect for the
speaker and comprehension of the message. _ Yes  Maybe No_

Chapter 9 Improving Your Speaking Skills

36. | am a good speaker, with good voice

qualities and a good command
Yes Maybe No

of Standard English. : = Nogs
37.1am good at conversing with another person Yesf “Maybe No

38. I can prepare and deliver an oral presentation. Yes Maybe'i' No

Chapter 10 Getting Along with Others
39. | am assertive without being aggresswe _A_V_)Yes Maybe No

40. | have ethical values that | try to live by. Yes Maybe No
41.1am good at understanding the needs i
of other people. Yes Maybe No
42. 1 give feedback tactfully and fatee e
feedback openly. Yes Maybe No

43. | use conflict resolution techniquesto
SR e e T

Chapter 11 Functioning in Groups
Maybe No

44. | can describe the basics of group dynamics. Yes

45, | function well as a member of a team e S
or group.

76, | can use different leadership styles in -
different situations. Yes Maybe No

UNIT5 Developing Your Action Plan

Chapter 12 Handling Change and Stress

47. | understand the causes of stress and the
responses to stress.

48. | know the signs of stress ‘and watch out
for them. Yes Maybe No

~Yes Maybe No

~Yes Maybe No
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49. | can reduce my feelings of stress by using

_ coping techniques. . — ~ Yes Maybe No.

Chapter 13 Managing Money

50. | know my values and goals and base short- :
and long-term financial decisions upon them. _Y€s Maybe No.

£1 | have a written budget. . “Yes Maybe No
55 | understand and use <avings institutions, g e S AR
debit, credit, and insurance wisely. Yes Maybe NoO
53. | know the factors that influence whether R e e
~Ishould rentor buy a home. Yes Maybe No
54. | i vest now for large future expensessuch TR -
as rejcjrement. I Yes Maybe No

Chapter 14 Preparing for Your Career

55 | can match my skills and interests to one

or more suitable occupations by using
~ Yes Maybe No.

career resources.
56. | have a good resume and  ecolo e
and can write a good cover letter. Yes Maybe NoO
£7 | know how to Use various job-hunting R
resources. Yes Maybe No
58.1 am good at preparing forand undergoing =y
employment interviews. ety ~ Yes ~ Maybe No

59. :taﬁ"evafaafgwhetha‘a"j‘db‘f‘;ts'iﬁfa‘rnf
long-term professional goals. Yes Maybe No_

Now look over your self-assessment. Underline the statements to which

you replied maybe or no. These statements reflect areas in which you may
not yet have reached your potential.

1. For the items to which you replied maybe or 10, which five do you

want to work on the most?

o T e e
e = -

—

2. What do you hope to achieve by working on these areas of your life? h

:

TR e
e L e
e e ke S
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