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Format: Address a specific audience (who needs a
recommendation?)
o Introduction:
m Address the purpose of the recommendation
m Give athesis statement
o Say each step (in order) and justify the reason for
each
m Step 1 +justification
m Step 2 +justification
m Etc...
o Optional: Closing comment
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e Requirements:

O

At least three steps to your

recommendation

Justify each step

No more than 500 words

Use language to target the audience

m Do not use informal language or
transitions
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Rhetorical Knowledge Recommendation Paper

Directions: Write a properly formatted, professional and typed recommendation paper
to the CEO of the primary business partner connected to the business associated with
the reading/analysis you completed. You will need to summarize your findings with any
limitations you may have discovered as a result of your investigation. You will then need
to explain to the CEO what qualifying alternatives you would suggest (s)he take to
correct or alleviate the problem.

Your Recommendation paper must include:

1. Describe the purpose of the paper.

2. Restate the situation discussed in the reading.

3. Identify problems and opportunities discussed in the reading and any limitations
you and the paper might have.

4. Make recommendations as to what actions the CEO should take to correct the
problem presented. Recommendations should be realistic and attainable.
Examples of recommendations might be to suggest effective communication,
employee development, professional development, focus groups, etc.

Assignment requirements:

1. Assignment must be typed, using 1.5 line spacing, and must not exceed 500
words. All formatting choices must reflect the desire to produce a professional
paper.

2. Use standard writing conventions for business - block paragraphs, complete
sentences, no run on or sentence fragments, and correct use of punctuation.

3. A Word document must be submitted to your instructor before class on the first
day of class in week 4.

Grading:

e See grading rubric
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Recommendation Paper Rubric

/50 Total Points

Concerns: Areas that need
improvement

Criteria: Standards Outlined in
the Assignment Guidelines

Excellence: Evidence of meeting or
Exceeding the Standard.

Criteria 1: (10 pts.)*

The body of the paper contains
main ideas and details that the
target audience will need in
order to fully understand and
appropriately respond to the
information presented.

Criteria 2: (5 pts.)*
Student briefly, but clearly,
states the purpose and
intended outcome of the

paper.

Criteria 3: (5 pts.)*

The paper contains courteous,
formal, and clear language
which targets the intended
audience.

Criteria 4: (10 pts.)*

The student demonstrates
clear cohesion and coherence
of ideas.

Criteria 5: (10 pts.)*
Student’s paper is concise,
does not exceed 500 words,

and avoids unnecessary details.

Criteria 6: (10 pts.)

Student demonstrates
command of grammar,
vocabulary, and mechanics
appropriate for an
international graduate school
student.
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Solo RKP: Recommendation Paper Rubric
Criteria

Content

The body of the paper contains main ideas and details that the target audience will need in order to fully understand and appropriately respond to the information presented.

Purpose
Student briefly, but clearly, states the purpose and intended outcome of the paper.

Language appropriacy
‘The paper contains courteous, formal, and clear language which targets the intended audience.

Organization
‘The student demonstrates clear cohesion and coherence of ideas.

Brevity
Student’s paper is concise, does not exceed 500 words, and avoids unnecessary detai

Language accuracy
Student demonstrates command of grammar, vocabulary, and mechanics appropriate for an international graduate school student.

Ratings

10t0>85pts
Excellence

Evidence of meeting or Exceeding the Standard

5t0>4.0pts
Excellence

Evidence of meeting or Exceeding the Standard

5to>a0pts
Excellence
Evidence of meeting or Exceeding the Standard

10t0>85pts
Excellence

Evidence of meeting or Exceeding the Standard

10t0>85pts
Excellence

Evidence of meeting or Exceeding the Standard

10t0>85pts
Excellence

Evidence of meeting or Exceeding the Standard

85t0>0pts
Concerns

Areas that need improvement

4t0>0pts
Concerns

Areas that need improvement

4to>0pts
Concerns
Aveas that need improvement

85t0>0pts
Concerns

Areas that need improvement

85t0>0pts
Concerns

Areas that need improvement

85t0>0pts
Concerns

Areas that need improvement

Total Point

10pts

5pts

5pts

10pts

10 pts





