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Policy: -

Purpose: -

Anvorderly, timely-and comprehensivereview-of-all-general-ledger-
accounts shouldbeperformed ordirected by the:CFO to-ensurean-
accuraterepresentationofthe.company's financial statements. -4

Toprovidea-general-overview-of the:process to be-completed for-
reviewingthe-accounting records at year-end or-any particular month-end-
priortoclosing.Thesepractices are-aimed-at ensuring that the financial-
accounts areaccurate, and if'not, -are-properly adjusted to makethem-
accurate, prior toclosing. -

These-practices apply toall-accounts.~Typically, all financial-accounts are-
reviewed-and thenclosed-outas-of-thecompany's year-end. -
Consequently, theprocedures that follow are-discussed inreference-to-
year-end review. - ‘However, a-sub-set of'these-proceduresis also-
applicableto month-end reviews. "Month-end procedures areidentified-
near the-end-of this module.q

Responsibilities:q

Definition: -+

CFOis-responsibleforcreating-and reviewing-all-period-end activities to-
ensuretheperiod-end financial statements accurately reflect-the results of*
theCompany’sactivities.~The CFO-should be-familiar-withthe-specific-
software procedures for keeping the-prior year openuntilall-final-closing-
adjustments havebeen made-andapproved by the CFO.§

Accountingis-responsiblefor gathering-all-documentation required to-
completetheperiod-end closing-and-completing-all-ledger-adjustments.q

"Review" refers to theprocedures involved in-examining-the financial-
statement balances atany given-period toascertain their-accuracy.q

"Closing" is-theprocess of-advancing from-one-monthorperiod to the-
nextor from-one-yeartothenext.-In'most computerized accounting:
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