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Bi-Weekly Journal

This is a bi-weekly record of the activities undertaken during each week of the Practicum, as well as an
opportunity for you to show an understanding of why things are done. Journals should be of a
sufficient length to relate fully your experiences, thoughts, and ideas. Journals are due every other
week, the first being at the end of the second week you work and should be uploaded to Blackboard
under assignments. Each successive journal is due every 14 days through week 12 of your
appointment. Please include your name, organization, the weeks this journal entry is reporting on, and
the inclusive dates in the upper right of the header. [Example: Tom Smith, Atlanta Falcons, week 7&8
journal entry, January 12-26, 2009] Failure to do so will negatively impact your grade.

There are three sections to your journal. During the first, and after a brief introduction to include you,
your organization, and the weeks of the journal (one and two, etc.), you should develop this section by
giving a short synopsis of the central activities of the two-week period. Do not just report what you did
though. Explain how the tasks were accomplished and why they were necessary to complete. How are
they important to the overall mission of the organization?

In the second part you will answer the following questions for the journal assigned. Not all may apply
but do your best to answer all questions fully.
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Journal 3:

How structured/guided is your time? How effective/ineffective does that make you?
How do the events either supported or put on directly by your internship site relate to the

purpose of the organization?
Does the organization seem to be an active member of the community (however this is

defined)? If so, how? If not, should it be and how could this be accomplished?
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In the third section you will be expected to have a conversation with someone in the organization about
the industry in which you are working. The purpose of this conversation is to learn as much as possible
about your chosen field and to develop relationships with those in it. The questions you ask should be
similar to the questions asked in the first Practicum paper. However, this is not meant to be a rewriting
of that paper but provide you with a comparison of the information you received from other sources.
Each conversation should be reported on separately in your journal. Remember to conduct yourself
professionally when approaching and speaking with someone in the organization. You will find that
most folks are more than willing to share their thoughts and experiences with you. This should be,
when possible, a true, sit-down interview. Relaying a few comments made by someone in passing does
not constitute an interview.
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* Part One

Header — does it have the proper header
Introduction — are all areas covered
Activities — what you did

How — how the activities were accomplished

0000

o Why — why was it necessary to do the activity

o Mission —how did the activity relate to the organizations mission, why is it important
* Part Two

o Answered the relevant questions
* Part Three

o Was an interview conducted

o Was it on appropriate career topics and not job issues
* Was the journal formatted like the example




