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2. Download the Bl software.
3. Create your Tableau Public Account.
4. Click the download link for the 60614 fle (file will open in Excel).
5. Click the download link for the U.S. file (file will open in Excel).
6. The following are some option:

1. Create separate demographical worksheets (e.g., Educational Attainment or Household Income). Include zip code and U.S. data.
= See asample of the file available with column headings and extraneous blanks.

B Krouedge Center.

Household Income Chicago us.

1980 [1990 [1980t0 1990|2000  [1990to 2000 | 1980

Median Household Income 18,438 | 41,227 1.236 69311 | 0,681 16,902
Average household Income | 24,245 |67,607 | 1788 114,615 | 0695 20382
Per Capita Income 13564 |38518|1.84 63791 {0,656 7321

= See asample of the file available with column headings and extraneous blanks.

2000 Educational Attainment us. | chicago
College: Associates Degree 63% |1.9%
College: Bachelor's Degree 15.5% | 44.2%
College: Graduate Degree 89% |34.0%

College: Some College, no Degree | 21.1% | 8.7%

School: 9th to 11th grade, no diploma | 12.1% | 3.2%

School: Grade K-9 61% [2.0%

School:

igh School Graduate 28.6%| 5.6%

2. Create a file with data organized without extraneous rows and columns but including headings.
3. The idea s to clean up the file before usage. Separating files and worksheets may be the best way to make this happen
4. Note that in the real situation, when using BI software, you will want to ensure that your data are clean and that you have similar data in your files.
7. Save the file(s) on your computer.
8. Open Tableau. Then do a File > Open > Open on your saved file.
9. At the bottom of the screen on the left, click on the lttle box next to Sheet 1 (looks like a bar graph with a plus in the top left corner).
10. Under “Measures" (on the left), you should see “Chicago” and “U.5." Click on “U.S.,” and pull it into rows at the top of the screen. Then, click on Chicago and pull it over into rows.
1. Under “Dimensions” on the left, you should see “Household Income.” Click on “Household Income,” and pull it into column.
12. In the second column from the left, you should see “Measures.”
13. In the top right corner, you should see a “show me” box illustrating ways you can view the data based on the values you have chosen. To do side-by-side comparisons, put your cursor over the rightmast picture on the third line with the side-by-side blue and orange bars. Click on it. Your graph
should appear on the page. You can play around with how you want to portray your data.
14.7T0 save in Tableau Public, click File > Save to Tableau Public as... > give the file a descriptive name. You will be asked to log into Tableau Public using your e-mail and password.
15. When your graph is saved in public, at the bottom right, there is a download button. Decide how you wil save the file. (You can create an image and name the .png file. It will be saved in Tableau Public)
16. After the file is saved, open the .png file, and edit or copy the graph.
17. Open your PowerPoint file, and then paste (special) it on the slide. You can adjust the size.
18. Repeat the same in Tableau opening of any other prepped and cleaned file.

Note: Measure values are your number fields; measure names are the dest

iptors.




