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FROM:
SUBJECT:  POSSIBLE LOCATIONS FOR NEW MANUFACTURING

FACILITY DAT

OPENING: A bricf summary of the assignment you were given and the purpose of the memo. This
should be 50) words or less and INCLUDE the country that y

BODY OF THE MEMO.

This is where you will provide information on what you found. It €an stast ... Based on rescarch
obtsined for [source ], [source y], [source z] 1 am providing the following inform
cegarding corruption and cthical business practices in Country

o At this point you can use bulleted lists that contain your information in COMPLE’
sentences!

EACH bullet should represent ONE fact supported sufficient evidence to reinforce
the advice being offered. For instance, Country X has a reputation for corruption
at all levels within the local governments, as reported by the XYZ organization. In text
citation is also required.

DO NOT forget to address the FCPA and what impact the cthics of the country may
on your company’s abiliy to emain in compliance with the FCPA.

CLOSING: AFTER you have made your main points, then write ONE BRIEF PARAGRAPH
that summarizes your research and your recommendations. This should be a little longer than the
introduction paragraph and is a place where you give your overall impression and/or thoughts
about the sesults of your research. DO NOT just repeat what you listed in the “bullets’
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