Must be written in English

Must use proper grammar and
punctuation

All words spelled correctly
Always refer to actions in past tense

Do not use pronouns or the names of
persons

Do not use “run-on sentences”



Do not write procedures like an
instruction manual

All numerical info must have units

All tables must be numbered and
labeled, e.g. Table 1, Density Data

All graphs must be numbered and
labeled, e.qg., Figure 2, Stress vs Strain

All tables and graphs must include
proper labeling



In general, tables and graphs should be
discussed in the body of your report

Reports must be able to be read by
another person familiar with the
subject. Must be concise and logical.

Don’t assume that the reader is familiar
with your material. Make the report
accurate, complete and understandable




