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Chapter 3

The Writing Process

Lesson 3.1

Pre-Writing

You're sitting at your computer, ready to write the first essay of the semester, but the cursor blinks at you,
and you don’t know where to begin.

You're ready to take a final exam; you've studied hard, but you're worried you'll forget everything you
know before you get to the end of the test.

“You're planning a birthday party; you're excited, but you're worried you'll forget to send invi tations or
order the cake. :

If you've ever found yourself in a similar situation, you're not alone. Taking on a big project or asmgnment
requires learning and keeping track of a lot of information, organizing that mformahon, and tummg lt iﬂto
afinal product. i
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Fortunately, you don't have to accomplish all of these tasks at one time; youcan break themdownintoa

process. In any of the previous examples, you could begin your process with the same first step:
pre-writing.

Pre-writingis the first stage of the academic writing process. Pre-writing involves making decisions and
planning ideas that will allow you to meet the expectations of an assignment or project.

This Jesson will discuss the following concepts:
Why We Pre-Write
How We Pre-Write

How to Transition from Pre-Writing to Drafting

Why We Pre-Write

While it might be tempting to dismiss pre-writing as “extra work,” effective pre-writing often doesn't take |
very long, and it can make the rest of the writing process go faster and smoother. :

Pre-writing is used for three main reasons:

* Togenerateideas for writing

« Todetermine what you know and what you need to learn
Toidentify connections between ideas

Let's practice so you can see how pre-writing helps you in academic, professional, and everyday life. : s

Read the following scenarios and identify which method you think woul
writing step. :

d b an effective pre-

Mary has studied hard for a history exam that she knows will :I:‘l:l'\re l't“;"ﬂ‘ll":ti‘!iﬁ;l};.ﬂ; Slw i i f‘.:l
- doesn’t want to write the essays until she has finished the Il’l"LIlti],illl‘":l(:l'\tiﬁil‘.‘u sct.:‘lir.m (Sfl
the test, but she’s worried she will forget some key facts. What should Mary dot/ itk i
[0 Write aquick list of key facts and information she can refer to Iz\ter i Hepf
[J Focus on the essays since they're probably worth more bo‘int’é than the |'h‘ult‘ir3‘|f_~+t}‘1bitfé'
questions. i T I s Ll L g R e
[ Ask her teacher for more time, - ! |l FIEE el
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Writing Environment: Professional

Pre-writing techniques are often helpful in the workplace. On a busy day, you can brainstorm a
list of the tasks you need to accomplish. If you're preparing for a meeting or sending an email to

colleagues, creating a list or outline of the topics you plan to discuss can help you cover a lot of
information in an organized manner. Your notes can also be easily turned into a PowerPoint
presentation or meeting minutes.

Now, let's look at a few different approaches to pre-writing.

How We Pre-Write

There are several different styles of pre-writing. You can use them individually or in combination as you "
- generate and develop your ideas for your writing. )
~ Brainstorming is a general term to describe pre-writing that explores or develops ideas. As a te«:hmque

brainstorming involves writing down words, phrases, or ideas that come to mind as you think about a
particular topic. Brainstorming helps you assess what you already know about a sntuatmn

The Walking L?cad
Friends

M*A*S*H
The Wire
Scandal
Empire

Imagine that you've been asked to write an essay about your favorite te!ewsxon show ‘You mlght start by
: bramstormmg a list of shows yuu could potentially write about:

On Your Own

© Pratctice brains tm mm;, in ’mr t]mw lu hw

| Kt : j 1
R Bl e dg
ttavorite television shows
NIl
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,:»Alnd mapp!ng Is a pre—wnting technique that uses s!mple diagrams to show connectlons between key
deas jo o

o Say that you've chosen to write about the show Fnends- yau can further deve!op your pre-writing by usins %
mind-mappi ng to identify and group related ideas you might write about.

Characters

New York

. Rachel
City dhrein o

By sketching out the connections between related ideas, you can begin to |dent|fy what vou know about
your toplc and vnSuahze how dqfferent main ideas and supporting details ralate ta eac.h ather_ ;

Learnmg'aty!eﬂp : e
- Different types of learners mught prefer different pre-writing style5 or lechnlques 4

'« Visuallearners mlght find mapplng helpful because it |liustratas a VISIble cﬂnnectidn betwee
rs jdeas. s .., i

% - Verbal Iearners might find it helpful to record themselves bralnstmrnﬁing odt Iqud I

‘» Active learners mlght find it useful to handwrite, rather than type thenr pré-whhng exeruses i
80 that they feet more engaged in the pre- wntmg pmcess b '

: Free wrltlng and focused free- -writing are two c!oselv related approaches to pre~wr|tmgthat can be
mpﬁmaliy hialpful if yuu qj!’L having a hdrd hmrz L,elhng ,nt.arled on a wrutm& pro,fer_t

"thh free-quting, sunply wrnte ;juwn whatevur mnu:&. to mmd I'or a 5t,t .perumi of tmm Dan t try to edit
your |dea5 as you free- write; w wait until you' re flm‘slwzd to review what you' ve wntten and see what |deas
you vt. dmmw:rm Tu'fncus yuur irw~wr|t|ru, iw;,m tw thnnkl% J,hou& .aspuuf;c lOpit

-“Peoplé | Admlra § The htghhghted ideas

.-
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things. 1 feel like I have alot to learn from them. Lady Gaga? Beyoncé? J.K. Rowling? I don’t kno
much about their stories, but I admire them; maybe I'd like to learn more.

Although the writer begins this exercise uncertain of who or what to write about, he or shé ultimate

comes up with several ideas that could serve as good starting points for additional pre-writing {and
ultwmalely the writing assignment).

;GmuDACtWIty

: ‘:IWha doyou admire? Set a timer for five minutes and conduct a free-writing session on thls

. of thmkmg about the question.

_question. When you're finished, re-read what you've written and share some of your favorite o
ideas with the group. Then, discuss how each person'’s free-write led him or her to dlfferent ways g

Questioning is a style of pre-writing that helps you consider a topic from all angles so that you can o

determine what you need to learn about a subject. Questioning is a helpful starting point for
res

earch-driven projects because the questions you come up with can help you shape your research ‘

Questioning also helps you make sure you are thoroughly analyzing a subject.

o need to bc, answered thruup,h outvndc res earr.h

Here are examples of pre»wntmg questions for an essay analyzing William Shmkmpemm ﬁ pfay Hamlet' X

it
e

. Who are the clnracmrs in Hamlet?
i
i Whatare the central themes of Hamlet?

. When and where does Hamlettake place? '
' Why did Shakespeare write Hamlet?

S

- Why is Hamlet considered such a great play?
. How does Hamlet avenge his father?

Aw you | narrow ynurtopac the mwstmm yml nsk wull iwmmc rrmrc‘mmplﬂ-x h«;*!nih;; w:m Hnnk mum
o dec;:ty 1hm!t ymu ,ubwrt i e it ‘

F“-‘ri-»xw i u: o
th ru are wnw t-}«:.um
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Now that we've revlewed techniques for pre—writlre. let's take alookat hownutl Ining helps you transiton
from pre-writlngtodraftln@ |

How to Transltmn from Pre-—Wntmg to Draftmg
Outlines help you make sure that you have don& twothings:

o |dentified all the information you need to incl ude ina wnt;ng project
 Organized that information in the best way pussnble :

Depending on your reason for writing, you can use two different kinds of outlmes to help you tranﬂtmn
from pre-writing to drafting: working outlines and detailed outlines.

Aworking outline is relatively short, with no specnal formatting or structure; it typically mcludes the
~ following information:

e Aworking thesis
« Mainideas

« Anoverview of your supporting ideas

Working outlines can be written quickly, so they are helpful when you have to write a lotina short period'
of time, '

Writing Environment: Everyday

Feeling overwhelmed? Brainstorming a to-do list before you go to bed M m?hf or first thlnp In the
morning can help you feel more in control of your day. Here are some tllps fr.zr treating tcu ﬂ!o ilsts

e If you have asmartphone or tablet, create your to-do listin a nctuf Apn That kma&r t.hé Ilst ps

- always nearby, and you can easily refer to or edit it. ! : f
Instead of deleting finished items, put a star or special symbcnl nebf.t td) them When Vou rewew
your completed to-do list at the end of the day, you will feel a great 'ieanc. 2 of at,cumpllshmﬁnt
Prioritize by moving the most important tasks to the top of the list. (Drgmnmng your tasks makes
your list a working nutlme for your day Try m complet& lhe llask'& at thq tnp chf ymu‘r lfﬁt ﬂrst

1 Adetalled outline is cunmderably Ium,erlhan a workmg ouilme !ttymcallymdudmthefcllow:ng parts
o Aworkingthesis o T A

» MEIII\ adeap j]"" . R 4 1‘“‘. [ : ;e . dlliai ‘ ol |

-+ -Allof your & uprmrtmym BAS:

s Research you plan tain
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Lesson 3.2 | Drafting 123
Drafting

Drafting is the second step of the academic writing process. It involves figuring out how to communicate
the ideas you came up with in the pre-writing stage

“I'hate first drafts, and it never gets easier. People always wonder what kind of superhero poWer they'd
like to have. I wanted the ability for someone to just open up my brain and take out the entire first draft
and lay it down in front of me so I can just focus on the second, third and fourth drafts.” -Judy Blume

Although staring at a blank page can be intimidating, this lesson will help you think about drafting as a set
of small steps. During the drafting phase, you will start addtng some structure to your thoughts by crafting
a thesis statement, or a sentence that expresses the main idea of a longer work (if you didn't already

during pre-writing). You will also work with supporting detalls, which are important pieces of mformatlon
or evidence that support your thesis.

In this lesson; you will learn the following aspects of drafting
Key Elements of Drafting
Getting Started

What to Consider While Drafting

Drafting tends to be more important in academic writing and professional wrlting than everyday wrltmg

When was the last time you used the writing process to write a text message" Prnbably never, right? But '
drafting in business and academic writing is important. In those environments, you want to make sure
yOur message comes across in a coherent, intelligent way. For most of us, that red
more drafts

uer W|r|l|r1g one o

Key Elements of Drafting

Whule draftmg may look different from person to person, and even from r3551 :
ar(. somt: key things to know about the process.

‘ Draftmg Rehes Heaw!y on Pre Wrmng ol :
Krm

mnri e lu— r-n ey

PR B S Y

A & l-r\.-». (3
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Like referees watching an instant replay during a basketball game, reviewing your writing in “slow motion®
can help you clearly understand the choices you make while writing and the effects your writing choices
ha\:.‘e on‘;'eadefs. After seeing your work from a variety of angles, you can determine if you've made the

right call.

Reviewiris pour Wieiting heding yo become a better wreter ard g Btk

This process is called revision. Revision is a stage of writing that invalves
content and organization. During the revision process, writers consid

© pverall claim or organization. Revision is an ongoing process, and ef
" writing that's more accurate, thorough, and cohesive, |

©Inthislesson, you will learn about
_ The Ditference Betwe e Re
Key Elements of Reviston

0 ymportant Areas to Revise
1 "Methods of Revising -
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‘Lesson 3, 3 | Revlslon 133

The leference Between Rev1slon and Ed:tmg

Before we Iook too far into what revising is, let's make sure we understand what i :t isnot, Revismg and
editing may seem like the same process, but they're actually very different. Revision is about

strengthening your big ideas and supporting them with strong content whereas editing is about flxlng
‘errors.

Rev;sion generally works at abroader level and considers a paper s overaﬂ strengths and weaknesses as
well as how it accomplishes this.

- Editing, on the other hand, is a stage of writing that comes after revision, It involves more spec:flc = i
%) eiements like grammar, style, and spelling. Consader the foﬂcwmg comparison of revising and edltmg.

-~ Revision assesses...

Editing assesses...
Overall strengths and weaknesses Specific elements
: Focus Transitions
byl (0 Organization Punctuation
i Tone Word choice _
Evidence Grammar ' ' ;

b Generally. it's better to revise thoroughlv before editing because revision can Eead you to reconsider

- major sections of an essay or even your overall thesis. It would be a waste of t:me to ed|tl a sentance o]
h ﬁ paragraph that you might end up changlng or deleting during revision.

“ ““l‘i e i J‘Iui l hﬁl
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Methods of Revising
~ During the revision process, there are several steps you can take to make it worthwhile.

~ Place

. Sometimes, it helps to write in a quiet space. On other days, you mtght find that a public space enables you
- towrite, think, and feel differently about a draft. Try changing your writing location to see what works

_ best. Youmay find yourself writing and seeing your work in new ways.
‘Medium ' h
Similar to place, vary the way you write. Some people type everything on a laptop. Others writein a

notebook and then revise their essay while typing on a computer. Some people type a paper but print out
a hard copy to revise with a pen or pencil. Try a few different mediums and see what works best for you.

BN \Writing Environment: Professional

Editors and other communications professionals often develop their own mariﬂ:s for rewsrm and

editing. Some companies even have their own style guides for how they wish to format rtzporis

and other company publications. Be sure you understand your job's expettatlom fnr any
_revision that happens among colleagues. i il

Peer Review

; 'could use nmprovement Ask a friend or Llassmale to peer review yuur dra!’t and teH you the t&f&?ﬂtﬁ. of the' ;

i - writing choices you ‘ve made. Ask them to pomt out anythmg they find confusit 1g orincomplete.

[ '-,_'.Readmg Aloud

o -You can also revise your essay by treatmg nt like an ;fludibfe telx Reade your wo‘rk aiaud or asking
. someone else to read it to you, can help you 5|30Tt awkward wordl‘ﬁzﬁ; ar unde\reloped ideas. As you listen to
il your E%.iw ;ot dcwn |ds:a-3 or pusz,,lble changes; th el work st& ldc.'a*, unto thc next draft
gt o i ] £ ki .II |t
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