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Family Conference Planning Sheet Template
Case Study: Julia, age 2
Summary of Julia’s Assessment Data and Synthesis of Care Team Colleagues’ Perspectives from Care Team Meeting (1–2 paragraphs):
	


Three areas of knowledge and/or skills related to fostering collaborative partnerships that are important to keep in mind when sharing assessment data with colleagues (1 paragraph each):

Three areas of knowledge and/or skills related to fostering collaborative partnerships that are important to keep in mind when sharing assessment data with families (1 paragraph each):

Action Plan

Use this template to create a research-based action plan, based on Julia’s assessment data, to support her physical and social-emotional development. 

	
	Physical Development
	Social-Emotional Development

	Goal 
	
	

	Activity in the Classroom
	
	

	Activity at Home
	
	

	Assessment to Track Progress
	
	

	Timeframe
	
	

	Resources:


Family Conference Planning 
Use this template to indicate the information that will be relayed to Julia’s mom at the meeting and to indicate further questions her mom should be asked. 
	Meeting Agenda 
	

	Plan for Sharing Assessment Information
Explain how assessment information will be communicated with Julia’s mom at the conference, including an explanation of the action plan you created for Julia. 
Include an overview of key points, including relevant information about early intervention services and your plan for how you will share this information. (3–5 paragraphs)

	Key Points

	
	Plans for sharing assessment information

	Questions for Julia’s Mom
Provide at least three additional questions you have for Julia’s mom that would enhance your knowledge of Julia’s development and learning. (2–3 paragraphs)

	1. 

	Strategies to Promote an Ongoing, Respectful, Collaborative Partnership 
Explain at least three strategies you would use to promote an ongoing, respectful, collaborative partnership with Ms. Song. (2–3 paragraphs)
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