RESEARCH STYLE & USAGE APA/MLA

APA STYLE (continued)

IN-TEXT CITATIONS
s APA style uses the author-date format for in-text citations.

works and personal communications)

One author
¢ ... the photoelectric effect (Einstein, 1906)
* Einstein's description of the photoelectric effect (1906)
¢ In 1906, Einstein published a paper on the photoelectric effect.

Two to five authors
« First use in a paper: Barrett, Waters, and Tang (1997) found . . .
* First use in a paragraph after already used in a paper: Barrett et al. (1997) found . . .
¢ Further uses within the same paragraph; Barrett et al. found . ..

* Within parentheses, use an ampersand: . . . (Barrett, Waters, & Tang, 1997)

More than five authors
« First use in a paper:
e Zuckerman et al. (1987) found . ..
* Further uses within the same paragraph:
¢ Zuckerman et al. found. . .

papers:
+ Einstein, Rush, et al. (1950) and Einstein, Bohr, et al. (1950) found . . .

No author
« Include the title and date:
e ...the book Pregnancy and Poverty (1979)
* For articles or book chapters, put the title in double quotation marks:
¢ ...the study on health care ("America suffers,” 1997)
¢ If the writer is listed as “Anonymous,” cite accordingly: (Anonymous, 1956)

Multiple works within the same citation

the dates of publicatlon In chronological order:
¢ ...as has been shown (Hewlett 1989, 1993, 1994)
« To cite different authors, separate the authors using semlicolons and list them In the
order in which the works appear in the reference list:
s ... seminal papers in physics (Einstein, 1905a, 1905b; Oppenheimer and Bohr,
1940; Teller, 1951)
= To separate a major citation from other citations, list the primary source first, followed by

order: o
s ... studies suggest (Strickley, 1997; see also Blake, 1995&[@5&51’:5, 1986)

Cross-listings
< To clte two or more works published in a single year by the same authors, distinguish
between them In the text and in references by adding a letter to the year:
¢ Crowley et al., 1923a, 1923b, 1923¢ .
« If two authors cited have the same last name, glve their Initials in all references:
« A.J. Einstein and Wilson (1905) and J. C. Einstein and Hartley (1961) found . . .

Classlcal works

text but do not need to be included In the reference list at the end of the paper.
» Translations of classical works should be noted: (Plato, trans. 2001). Transfations also
should be included In the reference list.

Instead of page numbers, which typlcally apply only to a single edition.
* When clting a reprint of an older work, indicate both the date of the origlnal publication
and the date of the reprint, separated by a slash: (Freud, 1901/1961)

Personal communlcations (such as emall, letters, or conversatlons)

munication, December 17, 2003)

Indirect references (works not referenced directly but discussed in a secondary source)

In a book by Adamson, cite as follows: Jones's study (as cited in Adamson, 1994)
« [Include the secondary source (in above example, Adamson) in the reference list.

Works still in press

(Horace, in press)

REFERENCES LIST

¢ All works cited in the main text should be Included in the references list and vice versa
(aside from exceptions mentioned above).

* Start the reference list on a new page, with the title “References” centered at the top.

« Align the first line of each entry flush with the left margin of the page. Indent each subse-
quent line of each entry 0.5" from the left margin (known as “hanging indent format*).

« List references in alphabetical order.

second (or third, etc.) author.

If there are multiple works by the same authors in the same year, add lowercase letters
after the year (e.g., 1991a, 1991b) to distingulsh the works. Then, alphabetize by title.

Works with no author should be alphabetized by title.

* When clting specific sections of classical works, use line numbers, chapters, and soon |

* Rather than cite a predicted publication date, indicate that the work is still in press: |

* If there are multiple works by the same principal author, order alphabetically by the

if there are multiple works by the same authors, order by date with earliest work first. i

Works by anonymous authors should be alphabetized under author name “Anonymous.”

asemicolon, then Insert a “see also” before listing the remaining cltations in alphabetical |

» All references cited in the text should also appear in the reference list (except for classical :

i Periodicals

« If two or more papers would have the same abbreviation under APA rules (e.g., Einstein, :
Rush, and Oppenheimer, 1950, and Einstein, Bohr and Teller, 1950, both would abbreviate :
to Einstein et al., 1950), provide as many names as are needed to distinguish between the :

Books

« To clte two or more works by the same author, list the author’s name once, followed by i

 Classical works, such as the Bible and Greek and Roman texts, should be cited in the

¢ Clte in the text but do not include in the reference list: (J. M. Hamilton, personal com-

« If you wish to mention an article by Jones that you did not read directly but learned about
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General form:

e Connors, J. L. (1999). Digestion in healthy infants. Scientific Mothering, 14, 246~
278. (14 is the volume number, 246-278 are page numbers)

Two to six authors:

* Linney, M. B, & Palmer, G. (1987). Steroid use in professional cycling. Sports
Medicine, 72, 89-123.

More than six authors:

* Resnick, L. K,, Friedman, H. R., Klein, W., Hermann, J. S., Ng, A., Zucker, M.,
et al. (1992). The cognitive behavior of patients undergoing chemotherapy. The

______._I?yrnal of Cancer Studies, 73, 645-787.

General form:

= Norris, G. H., & Canting, L. L. 1965). Culture and class in Hungary. Bloomington,
IN: Hashford Press.

No author or editor listed:

* Pregnancy and poverty: The crisis in North American cities. (1979). Chicago:
Crampton and Sons.

Edited:

« Crawford, A. F., & Gregor, T. B. (Eds.). 1980). Urban development in America.
Los Angeles: Smith-Folley.

Revised edition:

* Gonzalez, M. Y. (1996). The neutron (Rev. ed). New York: Academic Press.

Multiple editions:

* Gonzalez, M. Y. (1997). The neutron (3rd. ed). New York: Academic Press.

Multivolume work:

« Lancashire, K. S. (2000). Peer pressure in adolescent interaction (Vols. 1-3).
Houston, TX: Scribe Press.

Author same as publisher:

¢ American Psychiatric Association. (1994). Diagnostic and statistical manual of
mental disorders (4th ed.). Washington, DC: Author. (Use the word “Author” for
publisher.)

Non-English book:

* Galvin, E. G. (1988). Les jeux d'enfants [Children's games]. Paris: Marceaux.

English franslation of non-English book:

¢ Galvin, E. G. (1990). Children’s games (T. C. Thomas & Y. H. Serron, Trans.). New
York: Academic Press. (Original work published 1988)

Encyclopedia or dictionary with author or edltor listed:

¢ Harris, T. F. (1955) Dictionary of geology (3rd ed., Vols. 2-3). Princeton, NJ: Dalton.

Encyclopedia or dictl y with no author or edltor listed:

* Crofton’s dictionary of colloquial English (4th ed.). (1993). Kansas City, MO:

Crofton Press.

i Chapters or articles in books

General form:

¢ Nguyen, C. F. (1983). Marital communication. In E. R. Bailey & H. A. McArthur
(Eds.), Essays on marriage (pp.43—98). London: Sociological Press.

Two authors, two editors:

* Clarke, E., & Anderson, B. (1997). Heart disease and sodium intake. In E. J. Yang and
M. V. Egan (Eds.), Cardiac arrest: Risk factors (pp. 100-123). New York: Doone.

In a multivolunie work:

* Piaget, F. (1978). Hypersensitivity in toddlers. In E. L. Stern (Ed.), Developmental
psychology: Vols. 1-2. Infancy to early childhood. Berlin: Deutsche Press.

With different series and volume editors:

¢ Roy, L. L. (1993). Personality disorders. In E. H. Ford (Series Ed.) & J. L. Durst (Vol.
Ed.), Child development: Vol. 2. Social disorders (2nd ed., pp. 12-19). Miami: Moore.

In an encyclopedia:

¢ Hailey, T. G. (1990). Quantum mechanics. In The new encylopaedia Britannica
(Vol. 5, pp. 100-126). Chicago: Encyclopaedia Britannica.

Works still In press

Do not list year, volume, or page numbers untll the work Is published. E
* Parr, A. (in press). The testosterone effect. Journal of Gender and Sexual Studies.

Online sources

Internet-only periodical:

* Smith, P, & Kay, L. S. (2001, May 8). Properties of aloe. Today's Medicine, 17, 32-34.
Retrieved April 16, 2001, from http://www.tmedicine.com/article/2001_s/aloe.htm

General form for other online documents:

* O'Neill, S. K., & Brown, F. (2000). Geriatric health care in Canada. Retrieved
January 3, 2002, from http://www.eldercares.org/health-care/canada.htm

Identify the Internet locatlon by using the approprlate address (e.g., a uniform resource

locator (URL), file transfer protocol (FTP) address, telnet address, gopher address, etc.).

Double-check to make sure that you spell the address correctly. Keep in mind that some

types of Internet addresses may be case-sensitive.

Never Insert a hyphen to break an Internet address across lines. If an address does not

fit on one line, break it only after a slash or before a period.

When clting a multl-page Internet document, provide the title and URL of the starting or

home page.
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APA STYLE [continued)

Monographs
* With issue and serial numbers:

the volume number, 2 is the issue number, and 128 is the setial number)
¢ As a supplement to a journal:
* Olivetti, G. F. (1993). Title of monograph. Title of Series, 5 (2, Pt. 2).
¢ Bound Into a journat with continuous page numbers:

Dissertations and theses
¢ Unpublished dissertation or thesis:

tion, University, Location. (if a thesis, write “Unpublished master’s thesis"))
* Abstracted in Dissertation Abstracts international {DAI):

International, 5, 230A. (5 is the volume number; 230A is the page number: use
European Abstracts)

If you obtalned the abstract from UMI, give the UMI number in parentheses after the
reference: (UMI No. 10000)

University name, year obtained) in parentheses after the tltle of the dissertation.

Technical reports
* General form:

University of Chicago, Center for Educational Psychology.

NTIS number in parentheses at the end of the entry. The goal, as with references in gen-
eral, is to provide enough information so that the original report can be retrieved readily.

Revi of books, motion pictures, etc.
¢ General form:

¢ Grey, L. H. (2001). A man for all seasons. [Review of the motion picture Mr. Riley].

Cinema Today, 5, 120—156.

Audiovisual recordings
* Motion picture:

United States: United Artists Pictures. )
* Televislon serles:
= Brooks, J. L. (Executive Producer). (1989) The Simpsons [Television series]. Los
Angeles: 20th Century Fox Television.
« Single eplsode from a televislon series: 52 _
« Charles, L. (Writer), & Cherones, T. (Director). (1994). The marine biologist
[Television series episode]. In J. Seinfeld (Producer), Seinfeld. New York: NBC
Television.
« Televislon broadcast:
« Pratt, C. (Executive Producer). (2003, November 16). Face the nation [Television
broadcast]. New York: CBS Television.
* Music recording:
« Dylan, B. (1965). Like a rolling stone. On Highway 61 revisited [record]. New York:
Columbia Records. (include recording date if not the same as copyright date.)
¢ Muslc recording (if recording artist and songwriter are not the same):

RCA Records. (Include recording date if not the same as copytight date.)

IV. FIGURES AND TABLES

etc. Do not Include figures in the body of your paper.
* Use a sans-serif font, such as Arial or Helvetica, for alt text within figures.
* Always refer to and briefly explain figures in main text:

¢ As shown in Figure 5, the correlation between . . .

« The population data (see Figure 8) suggest . . .

I. FORMATTING THE MANUSCRIPT

* Spacing: Double-space every line, Including references.
Numbering: Number all pages, including the first page, with a heading that includes your

corner, 0.5” from the top of the page.

use italics instead, check with your instructor or editor for clarification.

HEADING AND TITLE

Do not create a separate title page.

At the top left corner of the first page, type your name, your Instructor’s name, the course
name, and the date. Double-space these lines.

Place your title one double-space below your heading, centered on the page. Capitalize the
first word and all principal words. Do not undertine any words except for words (e.g., titles of
books) that normally would be underiined in text. Double-space all titles longer than one line.

¢ Olivetti, G. F. (1993). Title of monograph. Title of Series, 5 (2, Serial No. 128). (5 is

¢ Olivetti, G. F. (1993). Title of monograph [Monograph). Title of Series, 5, 126—238. !

* Waters, S. C. (1989). Title of dissertation or thesis. Unpublished doctoral disserta-
¢ Chiang, E. (2001). Title of dissertation or thesis. Dissertation Abstracts :

A to indicate The Humanities and Social Sciences series; B to indicate The Physical
Sciences and Engineering series; C to indicate the Worldwide series, formerly titled

If you obtained the dissertation from a university, put (Doctoral dissertation, ;

« Jones, J. Y., & Siegel, B. (2001, October). Gender discrepancies: The benefits of
single-sex education (University of Chicago Research Report No. 34). Chicago: !

« This format should be adapted to reports of different types or from different sources, e.g.,
if the document is printed by the Natlonal Technical Information Service (NTIS), put the :

 Joffe, C. (Producer), & Allen, W. (Director). (1979). Manhattan [Motion picture]. i

¢ Perry, L. (2002). Beautiful [Recorded by C. Aguilera). On Stripped [CD]. New York: 3

Provide figures on separate sheets of paper, one figure per sheet, labeled Figure 1, Figure 2, '

BASIC GUIDELINES H

* Paper and margins: Use standard 8.5"x11" paper with margins of at least 1” on all sides.

last name and the page number: Rodriguez 12. Place this heading in the upper right-hand :

Underlining vs. italics: MLA style prefers underlining over the use of italics. If you wish to {

i ¢ Usedifferent types of graphs to display different types of quantitative data:

* Bar graphs for categorical independent variables

< Scatter plots for correlations

« Line graphs to illustrate the relationship between two variables

« Circle/pie graphs for percentages

: « Pictorial graphs to show quantitative differences between groups

. * Use other types of figures ta display data that cannot be conveyed in a graph:

Charts to show hierarclies and sequences

« Dot maps and shaded maps (data superimposed on a map) to show population densi-

ties, averages, and percentages

Drawlngs to show perspectives and angles

Photographs to show specimens (use black-and-white photos only; if color is absolutely

: necessary, consult with your publisher)

i« Use legends and captions to explain the content of figures:

« Legends explain the symbols used in a figure. Include legends within the figure,

H * Captions explain the contents of a figure. Provide captions to your publisher on a sepa-
rate sheet of paper.

* Provide figures to your publisher in either electronic form or high-quality photographic proof.

i Use tables to display crucial data or to clearly present information that would be difftcult

to incorporate smaothly into the text,

i ¢ Number tables in the order they are mentioned in the text: Table 1, Table 2, etc.

i * Refer to each tabte in the main text and describe what it contains: As shown in Table 3,

i therate of change...

i « Give each table a fitle that describes the measure(s) and the relevant variable(s).

* Give each column and row of each table a descriptive heading.

< Segregate different measures (e.g., mean, standard deviation, sample size) in different
parts of the table

¢ Use horizontal lines to separate rows, but do not use vertical lines to separate columns.

¢ Place table notes directly below the table, e.g., Note. Values enclosed in parentheses
indicate . . . Include information in the following order (although not all three types are
always necessary):
* General: Begin with general information about the table, including an explanation of the

abbreviations used.

Speclfic: if necessary, explain specific features of the table relating to particutar col-

umns or rows,

Probability: If necessary, explain symbols in the table that represent probability or sig-

nificance levels, Fewer asterisks represent greater probabilities, for example: *p < .10,

** p < .05, To distinguish between one- and two-tailed tests, use different symbols,

such as asterisks and daggers.

V HEADINGS AND SERIES

Hl LEVELS OF HEADINGS

« Flve levels of heading are specified. The first level shown, level 5, is used only 15_ papers

that require all five levels: e

Level 5: CENTERED UPPERCASE HEADING
Level 1: Centered Uppercase and Lowercase Heading
Level 2: Centered, Italicized, Uppercase and Lowercase Heading

Level 3: Flush Left, Italicized, Uppercase and Lowercase Side Heading

Level 4: Indented, italicized, lowercase paragraph heading ending with a period.
= Papers with fewer than five levels of headings should use the following heading levels:

* One level: Level 1

« Two levels: Levels 1 and 3

« Three levels: Levels 1, 3, and 4

* Four levels: Levels 1-4

i » Enumerate series within a sentence by using lowercase letters surrounded by parentheses;
i The sample was composed of (a) students who scored over 700 on the SAT math, (b) stu-
{  dents who scored between 580 and 700, and (c) students who scared lawer than 580,

i ¢ Enumerate series of paragraphs by using Arabic numerals followed by a period:

Dr. Belfour predicted the following:

1. Patients following a rigorous exercise program . . . [paragraph continues].

i 2. Patients following a moderate exercise program . . . [paragraph continues].

i 3. Patients who were inactive would . . . [paragraph continues).
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Peter Bosworth

Professor Henderson

History 404
17 December 2003
The Investiture Conflict and the Medieval Catholic Church

logical debates that raged during the thirteenth

The political and

i i s of
century over the ordination of priests can best be understood in term
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