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CIS105 Survey of Computer Information Systems 
Final Project Rubric 


Grading will be based upon the accuracy of your work, the appearance of your work, and how well 
you apply the features you learned throughout the course. You are to complete and submit all 
assessments for this project. Points will be granted in each of the categories listed below. 
 


NOTE: You are only allowed to submit the Final Project once, so do your best work! 


Category Description Possible 
Points 


MS Word 


The document will be reviewed based on the successful completion of the 
following:   


• Use of Header and Footer 
• Table of Contents  
• Description of your experience completing the Final Project 
• Formatting of text 
• Correct file name   


 


0-15 


   


MS PowerPoint 


The presentation will be reviewed based on the successful completion of the 
following:   


• Application of a theme 
• Using of clipart 
• Applying animation  
• Adding slides 
• Correct file name 


 


0-15 


    


MS Excel 


The spreadsheet will be reviewed based on the successful completion of the 
following:   


• Calculating totals 
• Applying formatting 
• Computing data using formulas 
• Computing data using functions 


 


0-20 


   


MS Access 


The database will be reviewed based on the successful completion of the 
following:   


• Creating a report 
• Querying data 
• Customizing the look of a report 


 


0-20 
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